Jute(RTI)/50/2007-XIV

GOVERNMENT OF INDIA

(MINISTY OF TEXTILES)

A FRAMEWORK FOR TRANSPARENCY AUDIT IN RESPECT OF MINISTRY OF TEXTILES

The RTT Act under section 4 provides a comprehensive framework for promoting openness in the functioning of the public authorities.

While Section 4(1) (a) provides a general guideline for record management, so that the information could be easily stored and retained, the sub-
sections b, c and d of Section 4 relate to the organizational objects and functions. Sub-sections (b), (c) and (d) of Section 4 of the RTI Act and
other related information can be grouped under six categories; namely, 1-organsiation and function, 2- Budget and programmes, 3- Publicity and
public interface, 4-E. governance, 5-Information as prescribed and 6. Information disclosed on own initiative.

1. Organisation and Function
S.No. Item Details of disclosure Remarks/ URL Address/Link on Ministry’s Website

Reference Points
(Fully
met/partially
met/ not met-
Not applicable
will be treated as
fully
met/partially
met)

1.1 Particulars of | (i) Name and address of the Organization Fully met Office of the Jute Commissioner, Ministry
its organisation, of Textiles, Govt. of India, Patsan Bhawan,
functions  and CF Block, 7th & 8th Floor, Action Area-I,
duties Newtown, Kolkata — 700156,Tel: (D) (033)
[Section 4(1)(b) 2202-0850/52
@] FAX: 2337-6972/6974/6975.

Email-jcoffice@jutecomm.gov.in
Web-www.jutecomm.gov.in
(ii) Head of the organization Fully met Shri Moloy Chandan Chakrabortty,

Jute Commissioner
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(b)()]

are derived and

(iii) Vision, Mission and Key objectives Fully met The Commissioner looks after orderly
development and promotion of the jute
industry in India. He has been discharging
both regulatory and developmental
functions. This not only includes jute mills,
but covers right from raw jute marketing up
to the finishing stage of jute goods
production including development of
machineries and accessories used in jute
manufacturing units. The Jute
Commissioner exercises regulatory powers
under Jute and Jute Textiles Control Order,
2016 and Jute Packaging Materials
(Compulsory use in Packing Commodities )
Act, 1987 and orders issued thereunder.
(iv) Function and duties Fully met A detailed functions of O/O the Jute
Commissioner-Annexure-1
(v)  Organization Chart Fully met Annexure-2
(vi) Any other details-the genesis, inception, Fully met As directed by the Ministry of Textiles
formation of the department and the HoDs Government of India, Jute Commissioner is
from time to time as well as the declared as HoD for the office.
committees/ Commissions constituted
from time to time have been dealt
1.2 Power and | (i) Powers and duties of  officers Fully met Annexure-3
duties of its (administrative, financial and judicial)
officers and (ii) Power and duties of other employees Fully met Annexure-3
employees
[Section  4(1) | (iii) Rules/ orders under which powers and duty Fully met Delegation of financial power vested under

Rule 13(2) and Rule 13(4) of DFPR, 1978
and as determined by HoD. Regulatory
powers of Jute Commissioner under Jute
and Jute Textiles Control Order, 2016 and
Jute Packaging Materials (Compulsory use
in Packing Commodities ) Act, 1987 and
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orders issued thereunder.

(iv) Exercised

Fully met

Incompliance with the functions mandated,
the existing staff and officers of O/o JC
exercise their power in performing their

activities.

(v) Work allocation

Fully met

The work allocation for each grade has been
defined by Head of Department in
accordance with functional requirements of
organization.

1.3

Procedure
followed in
decision
making process
[Section 4(1)(b)
(iii)]

(i) Process of decision making Identify key
decision making points

Fully met

Issues are being pursued from lower tier to
appropriate Competent Authority, generally
Deputy Jute Commissioner or Jute
Commissioner

(ii) Final decision making authority

Fully met

Jute Commissioner

(iii) Related provisions, acts, rules etc.

Fully met

Jute Packaging Materials (Compulsory use
in Packing Commodities)Act, 1987 and Jute
and Jute Textiles Control Order, 2016 are
enclosed in Annexure-4

(iv) Time limit for taking a decisions, if any

Not applicable

As such there is no time limit for taking
decisions. However, efforts are made to take
decisions at the earliest.

(v) Channel of supervision and accountability

Fully met

Jute Commissioner / Deputy Jute
Commissioner ensure that the sections
follow the timelines. The concerned sections
are accountable with the strict
implementation of the decision. Heads of
the sections are supervising the activities
achieve desired goal.

1.4

Norms for
discharge of
functions
[Section 4(1)(b)
)]

(i) Nature of functions/ services offered

Fully met

Issue of Production cum Supply Orders to
jute mills for manufacture of jute bags
required for packing foodgrains for
distribution through Public distribution
System.

Declaration of B-Twill price.
Payment to jute mills against supply of jute
bags.
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Carry out Joint Inspection agencies as
inspection charges.

To help the Bureau of Indian Standards of
develop appropriate quality standards for
different items of jute goods.

To enforce the compulsory jute packaging
order as per JPM Act, 1987.
Declaration of Minimum Support Price for
raw jute.

(ii) Norms/ standards for functions/ service
delivery

Fully met

As per the Jute Packaging Materials
(Compulsory use in Packing
Commodities)Act, 1987 and Jute and Jute
Textiles Control Order, 2016

(iii) Process by which these services can be
accessed

Fully met

In order to carry out the entire work
smoothly, this office has developed and end-
to-end web-based platform for procurement,

inspection and despatch of jute bags which

is transparent, rule based, simple to use and

real time. The software application has been
named “Jute-SMART” for Jute Sacking
Supply Management & Requisition Tool.

(iv) Time-limit for achieving the targets

Fully met

Ensuring supply of jute bags to the state
agencies is a time bound issue. Time limit is
achieved as per plan provided by the state
agencies.

(v) Process of redress of grievances

Fully met

If there are any grievances, these are being
sorted out as per guidelines/by the Jute
Commissioner in consultation with the

concerned stake holders.

1.5

Rules,
regulations,
instructions
manual
records
discharging

and
for

(i) Title and nature of the record/ manual
/instruction.

Fully met

JC office performs through following
specific sections:

1. Administration &Establishment.
2. Technical Section
3. Economic & Statistical Section

1/3027395/2025



Jute(RTI)/50/2007-XIV

functions
[Section 4(1)(b)
)]

4. Payment Section

5. Marketing Section

6. Costing Section

All these departments maintain their
specific records and policy files for
implementation of their specific
activities.

(i) List of Rules, regulations, instructions Fully met Jute Packaging Materials (Compulsory use
manuals and records. in Packing Commodities) Rules, 1987, Jute
Packaging Materials (Compulsory use in
Packing Commodities) Act, 1987 and Jute
and Jute Textiles Control Order, 2016
(iii) Acts/ Rules manuals etc. Fully met As per the Jute Packaging Materials
(Compulsory use in Packing commodities)
Rules, 1987, Jute Packaging Materials
(Compulsory use in Packing Commodities)
Act, 1987 and Jute and Jute Textiles Control
Order, 2016
(iv) Transfer policy and transfer orders Fully met Jute Commissioner office is the only office
located in Kolkata. It has no branch office.
However, transfer is done from one section
to another from time to time.
1.6 Categories  of (i) Categories of documents
documents held — - - - -
by the authority (ii) Custodian of documents/categories Fully met Respective sections
under its
control
[Section 4(1)(b)
(vi)]
1.7 Boards, @) Name of Boards, Council, Committee | Not applicable NA
Councils, etc.
Committees (ii) Composition Not applicable NA
and other
Bodies (iii) Dates from which constituted Not applicable NA
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(b) (xvi)]

constituted as | (iv) Term/ Tenure Not applicable NA
part of the - -
Public (v)  Powers and functions Not applicable NA
Authority (vi) Whether their meetings are open to the | Not applicable NA
[Section 4(1)(b) public?
(viii)] (vii) Whether the minutes of the meetings are | Not applicable NA
open to the public?
(viii) Place where the minutes if open to the | Not applicable NA
public are available?
1.8 Directory of | (i)  Name and designation Fully met Annexure-5
officers and — -
employees (ii) Telephone, fax and email ID Fully met
[Section  4(1)
(b) (ix)]
1.9 Monthly (i) List of employees with Gross monthly | Fully met Annexure-6
Remuneration remuneration
received by | (i) System of compensation as provided in | Fully met This  office always pays monthly
officers & its regulations remuneration to officers and employees on
employees the regular basis as per the policy of
including Government of India.
system of
compensation
[Section  4(1)
(b) (x)]
1.10 | Name, (i) Name and designation of the public Fully met 1. Shri.Amir Akhtar
designation and information officer (PIO), Assistant Assistant Director (Cost)
other Public Information (s) & Appellate Central Public Information Officer.
particulars  of Authority
public 2. Shri. Hemanth Prasad
information Upper Division Clark
officers Assistant Public Information Officer.
[Section  4(1) 3. Shri. Neeraj Kulhari

Deputy Jute Commissioner
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First Appellate Authority

Address, telephone numbers and email ID Fully met 1. Shri.Amir Akhtar
of each designated official. Phone: 033 2202 0858.
amirakhtar.91@gov.in
2. Shri. Hemanth Prasad
Phone: 033 2202 0907
hemanth.prasad@gov.in
3. Shri. Neeraj Kulhari
033 2202 0855
neeraj.kulhari@nic.in
Office of the Jute Commissioner,
Ministry of Textiles, Govt. of India,
Patsan Bhawan, CF Block, 7th & 8th
Floor, Action Area-I, Newtown,
Kolkata —
700156,
Web-www.jutecomm.gov.in
1.11 | No. Of | No. of employees against whom disciplinary Fully met NIL

employees action has been

against whom | (i) Pending for Minor penalty or major

Disciplinary penalty proceedings

action has been

proposed/ taken (ii) Finalised for Minor penalty or major Fully met

penalty proceedings
(Section 4(2))
1.12 | Programmes to (i) Educational programmes Not met NA

advance — - - ;

understanding (ii) Effqrt§ to encourage public authority to Fully met The officers are encouraged to

of RTI participate in these programmes attend

orientation and refresher
(Section 26) programmes on

RTI organized by various training
institutions.
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and transfer
orders

[F No.
1/6/2011- IR dt.
15.4.2013]

(iii) Training of CPIO/APIO Fully met RTI officials take part in various Online
/Offline trainings.
(iv) Update & publish guidelines on RTI by Not met NA
the Public Authorities concerned
1.13 | Transfer policy Not applicable NA
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2. Budget and Programme
S.No Item Details of disclosure Remarks/ Reference URL Address/Link on Ministry’s
Points Website
(Fully met/partially met/
not met- Not applicable
will be treated as fully
met/partially met)

2.1 | Budget (i)  Total Budget for the public authority Fully met Total Budget for F.Y. 2024-25
allocated to was Rs. 12.58 cr.
each agency | (ii) Budget for each agency and plan & Not applicable NA
including all programmes
plans, (iii) Proposed expenditures Fully met Total expenditure for F.Y. 2024-
proposed 2025 was Rs. 12.03 cr.
zigenditelll)rsrts (iv) Revised budget for each agency, if any Not applicable NA
on (v) Report on disbursements made and place NA
disbursement where the related reports are available Not applicable
s made etc.

[Section 4(1)
(b)(xD)]

2.2 | Foreign and | (i) Budget Fully met Domestic tour (2024-25) Rs.
domestic 42 Lakh
tours Foreign tour (2024-25) Rs. 10
(F.No. Lakh/-

1/8/2012- IR | (ii) Foreign and domestic Tours by Fully met Annexure-7
dt. ministries and officials of the rank of
11.9.2012) Joint Secretary to the Government and
above, as well as the heads of the
Department.
a)  Places visited
b)  The period of visit
¢)  The number of members in the
official delegation
d)  Expenditure on the visit
(iii)) Information related to procurements Fully met Annexure-8
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a) Notice/tender enquires, and
corrigenda if any thereon,
b) Details of the bids awarded
comprising the names of the
suppliers of goods/ services being
procured,
¢) The works contracts concluded — in
any such combination of the above-
and
d) The rate /rates and the total amount
at which such procurement or works
contract is to be executed.
2.3 | Manner  of @) Name of the programme of activity Not applicable NA
execution of - — -
subsidy (ii) Objective of the programme Not applicable NA
programme (iii)  Procedure to avail benefits Not applicable NA
[Section 4(i)
(b)(xii)] (iv) Duration of the programme/ scheme Not applicable NA
W) Physical and financial targets of the Not applicable NA
programme
(vi)  Nature/ scale of subsidy /amount Not applicable NA
allotted
(vii)  Eligibility criteria for grant of Not applicable NA
subsidy
(viii)  Details of beneficiaries of subsidy Not applicable NA
programme (number, profile etc)
2.4 | Discretionary @) Discretionary and non-discretionary Not applicable NA
and non- grants/ allocations to State Govt./
discretionary NGOs/other institutions
grants [F. No. (ii) Annual accounts of all legal entities Not applicable NA
1/6/2011-1R who are provided grants by public
dt. authorities
15.04.2013]
2.5 | Particulars of i) Concessions, permits or Fully met Empanelment of jute mills for
recipients of authorizations granted by public issuance of PCSO (Production
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concessions, authority Cum Supply Order)
permits  of Raw jute trader registration
authorization Importer registration
s granted by (ii) For each concessions, permit or Fully met SOP for issuance of PCSO -
the public authorization granted Annexure-9
authority a) Eligibility criteria Raw jute trader registration
[Section 4(1) b) Procedure for getting the Annexure-10
(b) (xiii)] concession/ grant and/ or Importer registration
permits of authorizations Annexure-11
c¢) Name and address of the
recipients given concessions/
permits or authorisations
d) Date of award of concessions
/permits of authorizations
2.6 | CAG & | CAG and PAC paras and the action taken reports Not applicable NA
PAC paras [F | (ATRs) after these have been laid on the table of
No. both houses of the parliament.
1/6/2011- IR
dt.
15.4.2013]
3. Publicity Band Public interface
S.No Item Details of disclosure Remarks/ Reference URL Address/Link on
Points Ministry’s Website
(Fully met/partially
met/ not met- Not
applicable will be
treated as fully
met/partially met)
3.1 Particulars  for | Arrangement for consultations with or representation by Fully met Jute Packaging
any arrangement | the members of the public Materials
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for consultation i) Relevant Acts, Rules, Forms and other (Compulsory use in
with or documents which are normally accessed by Packing
representation by citizens Commodities) Rules,
the members of 1987, Jute
the public in Packaging Materials
relation to the (Compulsory
formulation  of use in Packing
policy or Commodities) Act,
implementation 1987 and Jute and
there of Jute Textiles
Control Order, 2016
[Section 4(1)(b)
(vii)] (i)  Arrangements for consultation with or Fully met Email-
representation by jcoffice@jutecomm.go
[F No 1/6/2011- a) Members of the public in policy v.in
IR dt. formulation/ policy implementation Web-
15.04.2013] b) Day & time allotted for visitors www.jutecomm.gov.in
c¢) Contact details of Information &
Facilitation Counter (IFC) to provide
publications frequently sought by RTI
applicants
Public- private partnerships (PPP) Not applicable NA
@) Details of Special Purpose Vehicle (SPV), if
any
(ii) Detailed project reports (DPRSs) Not applicable NA
(iii)  Concession agreements. Not applicable NA
(iv) Operation and maintenance manuals Not applicable NA
W) Other documents generated as part of the Not applicable NA
implementation of the PPP
(vi) Information relating to fees, tolls, or the other Not applicable NA
kinds of revenues that may be collected under
authorisation from the government
(vii)  Information relating to outputs and outcomes Not applicable NA
(viii) The process of the selection of the private Not applicable NA
sector party (concessionaire etc.)
(ix) All payment made under the PPP project Not applicable NA
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3.2 Are the details of | Publish all relevant facts while formulating important Not applicable NA
policies / | policies or announcing decisions which affect public to
decisions, which | make the process more interactive;
affect public, @) Policy decisions/ legislations taken in the
informed to them previous one year
[Section 4(1) (c)]
(i) Outline the Public consultation process Not applicable NA
(iii) Outline the arrangement for consultation Not applicable NA
before formulation of policy
3.3 Dissemination of | Use of the most effective means of communication Fully met www.jutecomm.gov.in
information @) Internet (website)
widely and in
such form and
manner which is
easily accessible
to the public
[Section 4(3)]
3.4 Form of | Information manual/handbook available in Fully met www.jutecomm.gov.in
accessibility  of (i) Electronic format
information (ii) Printed format Not met
manual/
handbook
[Section 4(1)(b)]
3.5 Whether List of materials available Fully met www.jutecomm.gov.in
information (i) Free of cost
manual/ (ii) At a reasonable cost of the medium Not applicable
handbook
available free of
cost or not
[Section 4(1)(b)]
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4. E.Governance
S.N Item Details of disclosure Remarks/ Reference URL Address/Link on
0. Points Ministry’s Website
(Fully met/partially met/
not met- Not applicable
will be treated as fully
met/partially met)

4.1 | Language in which (i) English Fully met www.jutecomm.go
Information v.in
Manual/Handbook (ii) Vernacular/ Local Language Fully met www.jutecomm.go
Available v.in
[F No. 1/6/2011-

IR dt. 15.4.2013]

4.2 | When was the | Last date of Annual updation partially met March, 2025
information
Manual/Handbook
last updated?

[F No. 1/6/2011-
IR dt 15.4.2013]

4.3 | Information (i) Details of information available in electronic form Fully met JCO Website
available in (Jute Smart Portal)
electronic form (i) Name/ title of the document/record/ other Fully met JCO Website
[Section  4(1)(b) information (Jute Smart Portal)
(xiv)] (iii) Location where available Fully met www.jutecomm.go

V.INn
4.4 Particulars of (i) Name & location of the faculty Fully met JCO Website
fac1ht1g§ available (ii) Details of information made available Fully met All Information relating
to citizen for to Raw Jute and Jute
H?f‘:)t:r;f:g(gm Mills in India
[Section 4(1)(b) (iii) Working hours of the facility Fully met As per th; (ulleer;tral Govt.
(xv)] (iv) Contact person & contact details (Phone, fax Fully met Shri. Amir Akhtar
email) Assistant Director
(Cost)
Central Public
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Information Officer.
Tel: 033 22020858
Fax:

Email:
amirakhtar.91@gov.in

4.5

Such other
information as
may be prescribed
under section 4(i)
(b)(xvii)

(@)

Grievance Redressal mechanism

Fully met

CPGRAMS are
generally replied within
stipulated timeline.
Further, an Appeal
Module has been
incorporated in
CPGRAMS portal and
an Appellate Authority
for CPGRAMS has
been appointed in the
Ministry, to which
applicant not satisfied
with initial reply may
file an appeal.

(ii)

Details of applications received under RTI and
information provided

Fully met

During 2024-2025
Received 27 RTI
application and
information against
these applications have
been Provided

(iii)

List of completed schemes/

Programmes

projects/

Not applicable

NA

(iv)

List of schemes/
underway

projects/  programme

Not applicable

NA

)

Details of all contracts entered into including
name of the contractor, amount of contract and
period of completion of contract

Fully Met

Annexure-8

(vi)

Annual Report

Fully Met

Uploaded in JCO
website

(vii)

Frequently Asked Question (FAQs)

Fully Met

Promptly attended
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(viii)  Any other information such as Not applicable NA
a) Citizen’s Charter
b) Result Framework Document (RFD) Fully Met Uploaded in JCO
website
) Six monthly reports on the Not applicable N/A
d) Performance against the benchmarks set in Not applicable N/A
the Citizen’s Charter
4.6 | Receipt & @) Details of applications received and disposed Fully Met 99 RTI Application
Disposal of RTI received and disposed
applications & during the year 2022-23
appeals [F.No 75 RTI Application
1/6/2011-IR dt. received and disposed
15.04.2013] During the year 2023-24
27 RTI Application
received and disposed
During the year 2024-25
(ii) Details of appeals received and orders issued Fully Met First Appeal Received 2
in 2022-23,
First Appeal received 5
and in 2023-24
First Appeal received 1
in 2024-25
4.7 | Replies to | Details of questions asked and replies given Fully Met All the RTI
questions asked in Applications
the parliament received by JCO
[Section  4(1)(d) are promptly
] replied directly to

the

Applicant with an
intimation to
Ministry. The
details which is
uploaded in Official
website.
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Information as may be prescribed

Item

Details of disclosure

Remarks/ Reference
Points

(Fully met/partially
met/ not met- Not
applicable will be
treated as fully
met/partially met)

URL Address/Link on
Ministry’s Website

5.1

Such other
information as
may be
prescribed [F.No.
1/2/2016-IR  dt.
17.8.2016, F No.
1/6/2011-IR  dt.
15.4.2013]

(i) Name & details of
(a) Current CPIOs & FAAs
(b) Earlier CPIO & FAAs from 1.1.2015 to
28.02.2022

Fully Met

(a) Shri Amir
Akhtar,

Assistant Director
(Cost)

Central Public
Information Officer
and Shri.
NeerajKulhari
Deputy Jute
Commissioner

(b) Shri.T.kMondal,
Deputy Director,
(Mktg.)

Central
PublicInformation
Officer and Shri. M.C
Chakrabortty, Jute
Commissioner, FAAs

(ii) Details of third party audit of voluntary
disclosure

(a) Dates of audit carried out
(b) Report of the audit carried out

partially met

For the year 2023-24, the
Self Appraisal form was
successfully uploaded in
CIC Portal but Audit
could not be carried on
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due to non-availability of
Auditors
For 2024-25 the Audit
procedure is as per the
timeline issued by CIC.
Will be completed within
timeframe.

(iii)

Appointment of Nodal Officers not below the
rank of Joint Secretary/ Additional HoD

(a) Date of appointment
(b) Name & Designation of the officers

Not applicable

N.A

(iv)

Consultancy committee of key stake holders for
advice on suo-motu disclosure

(a) Dates from which constituted
(b) Name & Designation of the officers

Not applicable

N.A

v)

Committee of PIOs/FAAs with rich experience
in RTI to identify frequently sought information
under RTI

(a) Dates from which constituted
(b) Name &Designation of the Officers

Fully Met

Ministry of Textiles
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6. Information Disclosed on own Initiative
S.No Item Details of disclosure Remarks/ Reference URL Address/Link on
Points Ministry’s Website
(Fully met/partially met/
not met- Not applicable
will be treated as fully
met/partially met)

6.1 | Item / information Fully met In the RTI tab of our
disclosed so that public Official Website we
have minimum resort to have update the suo
use of RTI Act to obtain moto disclosure as per
information Sec 4(1)(b) of the Right

To Information Act,
2005

6.2 | Guidelines for Indian )] Whether STQC certification obtained partially met The Security Audit of
Government Websites and its validity. Official website is at
(GIGW) is  followed advance stage of
(released in February, process with STQC
2009 and included in the (ii) Does the website show the certificate Fully met
Central Secretariat on the Website? Yes
Manual of Office
Procedures (CSMOP) by
Department of
Administrative Reforms

and Public Grievances,
Ministry of Personnel,
Public Grievance and
Pensions, Govt. Of India)
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Contact No. : +91 (03312337 6979/B0. Email 1d : jeothceftpurecamm govin

OFFICE OF THE JUTE COMMISSIONER
LM NS TR QF FEXTILES. EOVT_OF INDIA

Functions

Functions

Functions of this office

The Jute Commissioner looks after orderly development and promotion of the jute industry in India. He has been discharging both
regulatory and developmental functions. This is not only includes jute mills, but covers right from raw jute marketing up to the finishing
stage of jute goods production including development of machineries and accessories used in jute manufacturing units. The Jute
Commissioner exercises regulatory powers under Jute & Jute Textiles Control Order, 2016,

Administering of mandatory packaging under JPM Act. declaration of MSP of jute, declaration of monthly price of B-Twill sacking, informal
monitoring of R&D Projects. Regulator for the Jute Sector.

The primary functions of the office are :

1. To advise the government on all matters pertaining to raw jute, jute industry, modernization and diversification programme in both
organized and decentralized sectors, development of jute machinery industry, etc.

2. To promote orderly exports and encouraging development of jute diversified products through several schemes and palicies
3. To help the Bureau of Indian Standards (BIS) of develop appropriate quality standards for different items of jute goods.

4. To interact with different R & D organizations for intensification of market oriented research and development programme for the
benefit of the jute sector keeping in view the technological development and consumer preferences.

5. As per the decision of the Cabinet Commirtee on Fronnmic Affairs (CCEA), the operation of purchase and supply of D<Twill sacking by
the State Procurement Agencies (SPAs) has been shifted from the Directorate General of Supplies & Disposal (DGS&D) to the Office of Jute
Commissioner, Kolkata with cffect from 1st November 2016. The Office of the Jute Commissioner has developer an enrd-tn-end web-based
platform for procurement, inspection and dispatch of jute bags which is transparent, rule based, simple to use and real time from
November, 2016 onwards. Indents for a total quantity of around 68.66 lakh bales worth Rs, 17.148 thousand crores (approx.) have already
been placed through JUTE-SMART from the month of November, 2016 to March, 2019.This is to enforce the compulsory jute packaging
order promulgated under Jute Packaging Materials (Compulsory use in Packing Commodities)Act, 1987 in different end-user sectors
covered by the Act.

6 To undertake short term and lung-lerm over-view of jute scenano tor farmulating vision documents and for devising appropriate policy
framework.

7. To initiate necessary policy measures relating to development of the Jute sector, focus from time to time the industry and to suggest
corrective steps, whenever called for. In particularstatistical analysis is done to tackle diverse problems connected with production, export
promotion, finance, stabilization of supply and prices, inter mill analysis of financial results and costs of production mill-wise in depth
assessment of factors leading to sickness of mills, regulation of mills purchases and stock holding of raw jute for bringing about price
stability in the market, etc.

8. Obtaining and maintaining records of regular monthly returns by the registered jute importers to fulfil stipulations of the Jute and Jute
Textiles Control Order, 2016 and for meeting the reserved sector) requirement for packing food grains and sugar in jute packaging material
manufactured in India from raw jute produced in India.

Thus, in a nutshell, the Office of the Jute Commissioner is in to:

o Monitoring and implementation of JPM (Compulsory use in Packing Commodities) Act, 1987 and Jute & Jute Textiles Control Order

2016.
Furnishing technical advice to the Ministry on all policy matters related to the jute sector.
Monitoring MSP prices for other grades of raw jute (based on CACP notification for TD-5 variety).
Monthly fixation of Govt B-Twill Prices is based upon updated provisional price methodology duly approved by Ministry of Textiles
Co-ordination between all Govt. / Semi-Govt and Autonomous bd@es in the Jute Sector
the functions taken over by DGS&D since November 2016 for purchase of B.Twill Jute Bags by the State Procurement

' o Handling
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ORGANIZATION CHART OF THE OFFICE OF THE JUTE COMMISSIONER
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A'MMW - 3
Reply of (i) of SI.No.1.2

Powers and duties of officers (financial, administrative and
judicial)

Delegation of financial power vested under Rule 13(2) and Rule 13(4) of DFPR,
1978 as amended [rom time to time on Jute Commissioner declared as Head of
the Department in his organisation. In pursuance of the directive received from
DFPR, Jute Commissioner, as a Head of Department (whose status is the level
of Joint Secretary) be also entrusted with the administrative powers such as
Appointment, Transfer, Promotion, Confirmation and Deputation etc. in respect
of Non-Secretariat Group 'A' and 'B' posts in regard to the persons employed
under his control except powers of the following viz:-

(1) Creation of Posts
(2) Write off losses
(3) Re-appropriation of funds.

All the official works are being executed through the officers and employees
employed under his organisation by exercising Administrative, Financial and

Judicial powers conferred on Jute Commissioner.

Jute Commissioner is also entrusted with the Quasi Judicial Powers, under the
Jute & Jute Textile (Control) Order, 2016.

Duties of Jute Commissioner

1. Jute Commissioner is the Chiel Executive of the office. He is assisted by
Deputy Jute Commissioner. He acts as principal adviser to the
Government of India on all matters pertaining to raw jute and jute
industry. Jute Commissioner has both regulatory and developmental
functions. This is not only includes jute mills, but covers right from raw
jute marketing upto the finishing stage of jute goods production
including development of machineries and accessories used in jute
manufacturing units.

2. Under the regulatory functions, Jute Commissioner regulates the prices,
mills purchase and stock holding of raw jute. The Jute and Jute Textiles
Control Order. 2016 are also administered by him.

3. To assist different public and state sector bulk consumers to obtain their
requirements of jute bags in time for packing of food grains.

4. The Jute Commissioner also exercises power to enforce the compulsory
jute packaging order in different end-user sectors by implementation of
the Jute Packaging Materials (Compulsory use in Packing Commodities)
Act, 1987.

5. To undertake short term and long-term over-view of jute scenario for
formulating annual and 5 year plans and for devising appropriate policy
framework.

6. To enforce the compulsory jute packaging order promulgated under Jute
Packaging Materials (Compulsory use in Packing Commodities) Act, 1987
in different end-user sectors covered by the Act.
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7. To initiate necessary policy measures relating to development of the Jute
sector. focus from time to time the industry and to suggest corrective
steps, whenever called for.

8. To inter-act with different R & D organizations for intensification of
market oriented research and development programme for the benefit of
the jute sector keeping in view the technological development and
consumers' preferences.

Duties of Deputy Jute Commissioner

. Perspective planning for Govt. for Govt. procurement of B. Twill. 2016
. Govt. procurement of jute bags under jute & jute Textiles control Order,
2016.

3. Regular monitoring of Govt. procurement and supply through monthly
coordination meetings.

4. Implementation of new registration for manufacturers and importers
under jute and jute Textiles Control Order, 2016

5. Monitoring of import of jute and jute products.

6. Delegation of powers to stat govt. officials for monitoring implementation
of JPM Act.

7. Review of Report, Returns relating to Office of the Jute Commissioner.

8. Restructuring and rightsizing of Office of the Jute Commissioner.

9. General Administration

B =

Duties of Joint Director (Cost)

1. Computation of price B. Twill Jute Bags of various size (according to
Production Control Order issued) at first week of every month for
purchase of jute bags by FCI and other State Government Agencies
through DGS&D. The price so computed being as per norms of the Tariff
Commission duly approved by the Ministry of Textiles along with
modifications as directed in the order of the MOT.

2. Financial analysis and annual review of the financial position of jute
industry on the basis of analysis of the Annual Report of jute mills.

3. Examining costs, price and profitability structures of the jute industry.

4. Collection of data/information from various sources for report to the
Ministry of Textiles to various representations/settlements made by
Labour Unions in Jute Industry.

5. Financial analysis, cost benefit analysis and viability study of various
projects under Research and Development undertaken by Indian Jute
Industries Research Association.

6. Associated with the job related to Revision of productivity Norms for the
Jute Industry for various jute products.

Duties of Deputy Director (Executive & Financial)
1. Collection of approach note from different agencies of Union, State Govt.
and Research bodies for preparation of National Technology Mission on
Jute,
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2

. Collection and assimilation of production, impeort and export data of raw
jute and jute goods

Preparation of Action Plan for the Office of the Jute Commissioner.
Preparation of answer of Parliament Question and VIP reference,
Preparation of Imports and Exports Strategy.

Linkage with other bodies like JCI, NJB, NJMC, ete.

. Establishment matters.

Duties of Deputy Director (Technical)

500 RS o

1

. To supervise and survey of jute mills;

To essentiality or otherwise of the imports of jute mills machinery, spare

and stores etc;

. To advise Jute Commissioner in all technical matters concerning the

industry.

Standardization of specifications for jute and jute product.

Product development in association with NJB, IJIRA, CRIJAF, NIRJAFT

ete

Appraisal of IJIRA projects funded by Govt.

Development of hank yarn packing norm.

Industrial policy relating to modernization of jute industry.

Revision of norms of jute industry.

0. The Deputy Director (Technical) being the technical head of Jute
Commissioner's Office to give technical comments on files relating to
other sections namely Economic Sections, Marketing Section, Costing
Section

1. Visit to jute mills and twine units connected with jute industry.

Duties of Deputy Director (Marketing)

1.

2.

Implementation and/or administration of jute & jute Textiles control

order, 2000 through:-

i) Allocation and issue of Production Control Orders for procurement of
B. Twill on Govt. account.

ii) Monitoring of supply.

ii1) Registration of importers of raw jute and jute products.

iv) Preparation of various notifications for marking/printing/branding of
both domestic and imported jute bags.

v) Monitoring of import of jute and jute products.

vi) Determination of area wise and grade wise MSP of raw.

Work under JPM Act, 1987

i) Preparation of detailed note for SAC meeting for formulation of policy
for mandatory packaging by jute packaging material.

ii) Monitoring of compliance by end users in sectors reserved under JPM
Act.,

iii) Handling court cases arising out of Mandatory Jute Packaging Orders.

iv) Preparation of strategy for use of jute bags manufactured in India for
sugar sector and food grain sector.,
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. Participation in monthly coordination meeting for procurement on

Government account.

Preparation of material for Annual Report (MOT), Performance budget
(MOT) and CACP for formulation of MSP for raw jute.

Monitoring of MSP operation by JCL.

. Work relating to Jute Advisory Board meetings to assess area wise

production of raw jute.

Preparation of periodical reports and returns for MOT.

Handling various court cases on behalf of MOT (for e.g. IJIRA cases, JCI
case etc.)

Duties of Assistant Director (Econ)

ol

6
T
8

. To analyze trends in production, consumption, supplies prices, etc. of

raw and jute goods.

To prepare notes on economic aspects of the jute industry.

To attend the work of price, distribution, export and import of raw jute.
Compilation of statistical data of actual exports of jute goods from India
and import of raw jute

Internal consumption of jute goods and purchase and stock position of
jute and jute goods.

. Framing replies to Parliament Questions.

To assist Deputy Director (Executive & Finance) as and when required.

. To supervise the work of Sections under him.

Duties of Assistant Director (Cost)

File No. Jute(RTl)/50/2007-XIV

_ To undertake cost study and attend to work relating to preparation of

periodical compilations and reports regarding cost.

. Price and profitability of the Jute Industry

To make comparative review of cost and profitability of jute
manufactures in between India and Bangladesh,

To undertake analysis of Balance sheets and profits and loss A/c's of Mill
companies and review financial position of the Industry.

To examine financial position of the Industry,

To examine financial position and trading condition of firms/ companies
applying for registration as approved supplier of jute goods to evaluate
financial viability of project reports and loan applications in
expansion/modernization/diversification etc. of jute mills connection
with

. Functioning as Public Grievances Cell in the Office of the Jute

Commissioner.

. To supervise and advise clerical staff in the section

To prepare report relating to power-cut position from the power-cut
reports of Jute Mills.
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Duties of Assistant Director (Technical)

I. Registration for manufacture of jute mill machinery / spare and follow
up works.

2. Industrial licensing policy for jute mill machinery and spares.

3. Assessment of the implementation of the registered jute machinery /
spares manufacturing units.

4. Indian collaboration with foreign countries for manufacture of jute mill

machinery and jute goods.

Import application for import of components/raw materials for

machinery/ spares manufacturing units.

6. Requirement of scare raw materials by the machine manufacturer jute
mill 7 Jute twine units and rope units,

7. Requirement of cement, jute batching oil, and other chemicals by jute
mills & jute twine ills, units and jute machinery.

8. Requirement of cement, jute batching oil and other chemicals by jute
mills & jute twine mills, units and jute machinery manufacturers.

9. Preparation of Annual Administrative reports regarding machinery and
spares manufacturing mills.

4}

10. Work relating to export of jute mill machinery. Spares.

11. Work relating to manufacture/supply of jute machinery and
submission of reports

12, Preparation of note for export/import Advisory Council standing
Committee and ancillary Industry.

13. Submission of arrear report.

14, Checking up of calculation for determining the register able price

of non standard jute goods on the basis of construction and
manufacturing processes involved for the production of the same

15. Examination and scrutiny of the price of special type of jute goods

16. Checking up of production returns submitted by the
manufacturers, exporters for registration of fresh contracts.

17. To attend technical quires from different Govt. authority.

18. To attend representatives of the exporters for clarifications of

different points in connections with the application for registration of
contracts and amendment thereof.

19. Guiding the Superintendent. Head Clerk and other Assistants of
the Registration Section for maintenance of all statistical figures in
connection with the registration of contracts for different countries.

20. Assisting the A.D.(J.M.) in all technical matters and to attend
technical discussion and meeting as and when require.

Duties of Assistant Director (Jute Manufacture)

L. Industrial Licensing Policy for Jute Industry.

2. Industrial Licencing case for sectting up to new jute mill and
diversification /substantial expansion of existing jute mill.

3. Registration of manufacturing units for jute twine & rope.

4. Assessment of implementation of industrial licence and registration
certificates for manufacture of jute goods.
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5. Annual Administrative report for the Ministry of Commerce and Ministry
of Industry on jute Textiles, and jute machinery.

6. Preparation report for the Development Council, Agricultural working
group ctc.

7. Formulation of New Import Policy for Jute machinery import of
machinery components, raw materials, dyes, chemicals, etc.

8. Import application for import of finished machinery but jute mill jute
twine & rope industry

9. Allotment of Coal, coke and steel to jute mill & ROPE industry.

10. Papers relating ISl matters of jute goods and jute machinery
spares.

i Sale disposal and transfer of jute mill machinery.

12. All works relating to rope industry.

135 Maintenance of Trade notices, gazette notification, papers from
licensing committee etc.

14. Visits to jute mill/ jute twine machine and spares manufactures.

15, To attend meeting on technical subject, licencing matters.

16. To assist DD(Tech) in all technical matters and technical matters
and discussion as and when required.

17 parliament question/Rajya Sabha question and any other question

from the Ministry.

Duties of Assistant Director (Marketing)

1. To look after all works connected with marketing of jute and jute goods
with special reference to exports;

2. To analyze trends in production, consumption, exports and imports of
jute goods in India and world market in order to enable the senior officer
to formulate appropriate polices from time to time.

3. To study development in oversees jute mill industries, emergence of
substitute products, tariff and other commercial policies followed in
various importing countries to prepare reports thereon from time to time;

4. To supervise the day to day work of Section under him.

5. The duties attached to the posts requires considerable analytical and
drafting ability.

Duties of Inspector (Non-Technical)

Work connected with marketing of raw jute and jute goods

. Work connected with purchase and sales of raw jute & jute goods.

3. Inspection of books & accounts and stocks of raw jute in respect of issue
of licences to jute dealers and Jute Licensing Scheme.

4. Securitization of returns and physical verifications both at mills and
head offices of jute, twine and rope mills in respect of raw jute.

5. Verification of arrivals and ruling prices of raw jute in different markets,

D —
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8.
9
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112,

1:3:.

Dutie

Assessment of godown capacity of all jute, twine mills after physical
verification;

Work relates to raw jute/jute goods and issuance of quota orders for
purchasing ofmaximum/minimum quality of raw jute and also restrict
the production of jute goods;

Follow up actions of the above quota orders;

. Issuance of show-cause notice to the defaulting mills;
10.

Preparation of Jute Commissioner's monthly report regarding
observation of the individual inspections to the jute mills.

To go to market and to make enquiries with different brokers
regarding the price of different types of jute goods and also collection and
tabulation of market quotation and other various information and
statistics for the purpose of market study.

Maintenance of register, construction and quality wise for different
jute goods with a view to study the market trends.

Any other work assigned by the superior authority.

s of Senior Research Assistant.

[

AL ol

Investigation Research work in Economics and problems of international
trade in general and problems connected with production and marketing
and export of jute goods.

Conducting market surveys.

Commodity studies & area survey and collection, collation analysis.
Evaluation statistical date in relation to international trade of jute

All Economic & Statistics functions.

Any other work assigned by the superior authority.

Duties of Technical Officer

15
16.
17.
18.

. Visit to jute industry, twine units, machine manufacturing units.

Routine visit to collect information for maintaining statistics.

Import application for finish machinery.

Sale/disposal and transfer of machinery,

To check machinery physically for licensing cum registration.

To check the requirement in connection of JPC allotment.

To Check the condition machinery in the interest of NIDC

To scrutinize and give our technical comments on the following.

Machinery requirement for jute and rope industry.
Development Council-textile machinery.
Maintenance of machine statistics for jute, rope and twine industry
Maintenance of statistics for machinery and raw fiber.
Maintenance of statistics for machinery and raw fiber.
Maintenance of production statistics/distribution returns

Machinery accessories industries.

Quality control and pre-shipment inspection

Union cum laminated and projects for other diversified products.
Sale/disposal and transfer of machinery.

Any other work assigned by the superior authority.
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Duties of Private Secretary

a—

. Taking dictation in shorthand and its transcription.

2. Typing of essential or confidential /secret documents including other
typing work considered necessary.

Sereening of telephone calls and the visitors.

Fixing up appointments and canceling them, if necessary.

Keeping a list of engagements, meetings, tours, ete, and reminding the
Officer sufficiently in advance.

Keeping a note of the movement of files.

Collection of information and files, compilation of data.

Sending routine reminders.

Any other work assigned by the Officer.

P

W P

Duties of Administrative Officer:-

1. All matters relating to Establishment including maintenance of service
records of Group 'A', 'B', and 'C" staff.

2. Coordination of work pertaining to audit reports.

3. Coordination for ensuring the writing of ACRs of all the staff and Officers.

4. Supervision of dispatch and diary sections; operation of franking
machine, postal stamp procurement, etc.

5. Coordination of and assistance in the running of the training
programmes, seminars conferences, meetings, etc

6. Ensuring proper maintenance of Conference Rooms with facilities
therein.

7 Annual stock verification of all dead stock and consumables.

8. Procurement of stationery and forms including their local purchase.

9. Procurement of Office equipment, air-conditioners, furniture stores, etc
and maintenance thereof including condemnation.

10. Supervision of work pertaining to Xerox machines, service
contracts, etc.

L., Services like Telephone, FAX, etc.

12; Any other work assigned by the H.0.0O.

Duties of Executive Officer

Administration Work

Matters relating to recruitment of Group 'B' and 'C staff and their
posting/ deployment to various Sections, Leave, Pension, pay fixation,
increments and other related matters.

Discharging the functions of D.D.O. on behalf of H.0.0.

Vigilance Work

O&M work

Controlling of Staff Cars

Investigations

b —

LD Bl 30
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8. Co-ordinations
9. Protocol and Liaison works.

10. Coordination for ensuring the writing of ACRs of all the staff and
Officers
11 ; Any other work assigned by the H.0.0

Duties of Stenographer Grade I

Taking dictation and transcription of the same
Typing of essential or confidential documents.
Fixing up appointments and screening the calls
Opening of files, maintenance of current files.
Keeping a note of the movement of files.
Sending of routine reminders, etc.

Screening of telephone calls and visitors

Any other work assigned by the Officer

R R DN S 5

Duties of Stenographer Grade II

Taking dictation and transcription of the same.
Typing of essential or confidential documents.
Fixing up appointments and screening the calls.
Opening of files, maintenance of current files.
Keeping a note of the movement of files.
Sending of routine reminders, etc.

Screening of telephone calls and visitors,

Any other work assigned by the Officer.

©NO U s WK -

Duties of Superintendent -

Supervisory work of Cash, Establishment and Housekeeping Units
Coordination in procurement of equipment/furniture, stationery, etc.
Scrutiny of cases of establishment as well as supervision of dispatch
work

Assisting the Administrative Officer in all his matters.

Supervision /coordination of work in the section.

Checking the condition of Conference Room for programme purposes.
Supervision of work pertaining to Xerox machines, service contracts, etc
Services like Telephone, FAX, etc.

Procurement of Office equipment, air-conditioners, furniture stores, etc
and maintenance thereof including condemnation

10. Any other work assigned by the superiors.

i Lt e

P o o o

Duties of Upper Division Clerk-

Typing work in the Section/Division.
Noting, Drafting

Diary and dispatch.

Maintenance of files.

20N
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8.

9

10.
11

Preparation of Salary bill
Work relating to cash disbursement.
Preparation of GPF Bill. Medical bill, LTC Bill, Newspaper bill, HBA as
well as other advance files,Children Education bills,
General administrative work, submission of returns,
Maintenance of Service Books.
Records management and other clerical work, etc.
Any other work assigned by the superiors.

Duties of Lower Division Clerk

1. Typing work in the Section/Division.

L P SO T P

0.

Diary and dispatch.
Maintenance of files.
Supervision of correction of reference books
Submission of routine and simple drafts,
Submission of various periodical returns etc.
Preparation of arrears and other statements
Registration of papers and maintenance of circulars and registers.
Recorts management and other clerical work, etc
Any other work assigned by the supernors

Duties of Multi-Tasking-Staff

Ly

S o 0

©® O

Physical Maintenance of records of the Section 2. General cleanliness
and upkeep of the Section/ unit

Carrying of files and other papers within the building

Photocopying, sending of FAX ectc.

Other non-clerical work in the Section/Unit.

Assisting in routine office work like diary, dispatch, etc., including on
computer

Delivering of dak (outside the building)

Watch & ward duties.

Opening & closing of rooms.

Cleaning of rooms.

10. Dusting of furniture, ete.
11. Cleaning of office premises, fixtures, etc.
12, Any other work assigned by the superior authority.

Duties of Staff-Car-Driver

Driving 8 Maintenance of office car.

Duties of Junior Translator

1. Rl & 33T 3l & Red) sregare i e |
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ZaTed, AfST Ferg, & AT 1% gav §97 75 i §

588 Gl20te 14}
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() fafauiar a1 sl soaw Wat atea fEh o afden F g geaq a7 @ of B s
FTEE 0 8;
(®) a5 Al vz, gras, Rl sear W § An0E St ST 9 veas wreas i
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() “ASTTEAT W AT W CINA WUAT YEHT Tl G941 2141 &1 ST TEA v (i i,
FEfamia, S, e, = e vdd 4 §;
(%) ‘ugte sl doed & sate R v B smee & d9v ¥ st s s oared
TEEe et waw, A-urgf¥ srgar veew A0 6 agiE # E, WEE S9dr (O 92EE a0 sadn
FH FHA F UIEF S0 30AT FATTAT uzed 20, WA #9541 729 447 1289 4 s9ar 5w
gror FAfafiE vzem 91%, stz o1 saan AT FET S99 TG a0 T FTE g2 AR 994l
T3 Ty 790 AT geqrad Frarm aray ¥ sfeafee Bfrzarsi saar feardug gma F sqer A
&, 1 argfe & ;
(F) ‘af FTared 01 §ETE ¥ 9w g7 w0 749 7 30 F7 °F i wafy 7 g
3. g FRufcor i afRe - (1) wew7 wgaw, F99-099 §7 GORTG TT9T § 39 qAaH 5ol &
sfergfare o R o0 w==f weaT it fft of B e 99 1 @fiar saar 397 o1 a9t € 9
seafter Raifa B o w2 % 3 e S soe o 9ifus |Eay q9de e g st 21
(2) wzEw wgE, U Wew weEt geat w o e gy, = soee i e, i
Faferezansdl, Seames &= & B & saar UF &= O b6y § U9 gog ogar w6 @
Frufoor fvar s &, a9 wodt wemw & aftag, TE-TaTH 9T W0 3 AAEE A w= i
AT W WTET I o 97 T ST T B AALAFAT TAT HS 7 FAT FOF F9a7
FITHT FT AT SATI
(3)  zEw wrgEw, SRl TeeR § aftgEer g U ofe gew a Pt 5o e
T w7 qZaA 7 et G s e wdier swar a9 97 w9, 941 e gead
ey Rt aar 151 % Forg sraar ffem &= &g e qeg Faffa fosras
(4) 3-8 (3) ¥ Feia ¥ gew w1 Pyfn @ 999, e=T Qg F=41 g i
e v Ire, gearew @ ¥ T a7 saE UF af e S9w F UF g wwar gt an
frafoor B wTaT § 9% F=41 92ad & iagd, Ta-Targ 41 WS gq HEsdT ¥+9 @41
TAT WA WIS AT FIE 577 HAT0T FTCH FGAT FICHT HT FATT 71
(6) FrE d =ufF 39-0w (3) ¥ wwia sudwa ag Ml e gea & sfds g5g o2
FoAT wEE #1 =i O Ay wear Bl i ot a8 Tm
(6) TZEA WY, FHA-GUT UT SeErd awud °# sfteeer g sftway gea weEt
AT T AGAT ATAT T 44T 3 T, B wT veae aea A1 Rl e #
qeaw SR araedt (3T eqe § aftard war) sfafeaw, 1987 (1987 #7 10) ¥ sada
AT sraaT FlT s wa g wETer saaT 3= s wae, Fafoor sem
4. UHF FEAT ¥ ITEA AT @ 9RF - (1) vEET wgw, ea i amd
(& a=gan & wfRard wa) sffaw, 1987 (1987 F7 10) 3raam F7 99517 ¥ f3] w7 2w &

33

File No. Jute(RTIl)/50/2007-XIV (Computer No. 53180)
Generated from eOffice by AMIR AKHTAR, AD(AA)-Cost-O/0 JC- MoT, ASSISTANT DIRECTOR, OFFICE OF JUTE COMMISSIONER on 16/06/2025 03:44 pm



663296/2025/COST.SEC.

.

[ 11 wvg 3 (1)) Wi W1 UAYE @ ATEIE 3

Frarmam g woft smaerr worm samoan s sider grey el v frer 6 0 Bl 2 sndw
¥ garsfEatay vzaa g5 §1 fe Afvearst f RBel g & soms 57 % By 3 gwar
AT W arFer i Fewvae FEw sre (frefien) wgr smom

6.
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GZHA & qTTfeal & ALY F 5Hat
FodT geuw % were #1 Rffafe s 6 afte - (1) vzas arge, w2 g -
() =97 y2us g9ar v2aa § T a=y At G i 3w sfisaw e 91 B
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(i)  F==1 gzua 7 35 gfiwan w7 @ fuife s0m &F o ARt Gl Gt
s fer % e sram wfies #f vw saAT 31
(2)  IT-EEr (1) Fgs (i) F dadia w2 A w9 §u 92 Wy Fe i wae § @
@ fare ad & Sram RfRwtar g s 6 0 gt gea f wr
(@) wrzer ST g A oarfiiw F Ao @ @ gg owg A 5= ¥ dew R F

wTfie % w2 el w41 mene A st e,
(1)  wzaw FEEl & farmter & e ARt £ e
()  F=AT 9EEA F gedl # (SqTT FATT @ A Araeqwar,
(¥) w5 FEAT F (SAnTaT §g #9401 w2as #1 Iuwear,
(’=n 4w

TH ILUA Fq T2 WAF $1 T § K€ HT HA0T |
Mwﬁmmgﬁﬁ?mﬁﬁﬁqumﬁmﬁﬁﬁmm

gfafs 573 ¥ 3297 § geu= wigsq, il deremat ¥ o FsfafEs # ameas = awar &

() wEEw sIgEd F9aT gEE F4E 9 96 g T s wftge sferd F o
T B WA,
(i) T=HT qOpE waET I9-sEne argEa fi e gt F G ue B i F
FTET THAF WETT FT T9T HAST AL F7 U GIELT; H4AT
(i)  F=HT gzET g7 vzEw &1 AT s Rfre frer § aftrsa g 91w SifE
Hewat T fEfore safdr & grow & fBftre softe sqar R o5 & agan
=it avg & =g w9aT 39 9907 § 9997 S99 SEATHE | <@ a%al gl
(2) T (1) F AR WIS AL A GHT GTHF AAF (A TAET F 4T § -
i, SHE A § TET 9 UZAA &1 WTAT,
i, T =Tl iy e, R sl e dde,
iii. T o & w77 1 39999 &K 38 a9,
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iv, T TEEA AT A IUES FO0 G a9 UFTH /ORI 0 AW i sagET
FFTAT A GEH & WETI T AqdT AWl @ T e st Ol
STV G99 AT 9E G2 & UF Werdl &t vae 6 gan @i g o

v. YHT W & A # o e § o e v s s

quraear & Al f afds:- v wrgE A § seaw gt 6 e g e s

geAET & Rat 1 g F wyae svawdrar § B0 geas gl F Seqna sger deTer s
warET TEE wt & ufrery F B Bl = fE & amerwar #6ft,

()

(=)

()

()]

(M)

amrer st Ao sz grer Rwifea G oo sare sl g g7 e ¥ o qaEEt

=A% qiay F g OF FaEt 91 AR gy Teaw wges g siuga B S g saan

T wea sgat fft ser wraw Fem s dwar F B afierd i aaefa 2,

s wfSwrd oAy fwrg w9 dwgrr g dare ft 1 [l foiE § os aRfei, S

ot wrwer g1, i g derwst swaar S & =1 w247 47 aeresr 98 & |y

(F) T Ha9d FTLaTs 9qF FIA7

Rffatar & syl o1 sfe@fe =3  afte-

TEHA STYET B AR G T 4T F Sty & v saear F aga |9 § 9 Rt

711 fa o awfre sgamre 7w o wrAT F argre 97 3 Wi F a9 2 W At ww iy w

o Pt gz @ i a3 el T @ wfiafim =7 awar &1

TEHT WrgEe, Grafe PR T gzee At sadT y2ee 99l 6 @y F g9y § s wEge

HET A N T §AIT A0 gV #UET FawdrEl, $991 947 UAAl wgaT angfa ud

Fuem wgifaRmey afgs vza7 950 F wwaa § a9 gu el o= =ty § P &

wifw o, PmfafEe ¥ arg & geaw ae 6 aufdes § Rfeia & ofEfm w3 %

HEAT AT FT AHAT B-

i TZHA FEAT F IATEA AT GHIAN F BT A0 F A GZET AT G AL FA
g w9 & w7 Fhas § & 5 G Fhaw sferd o1 Fea G &) Bt 5
T qET S FT AT 29 g0 {6 wr Rfamtar 7 s a5 adw G g

i waw wd e sfiwrd gro g A 7 Bl {ae f o s mfmi
%7 W= #7 &

i a% gafug Ammr s s Al A i m REr i T i 7 sex ez e
(%) & wey & FrE dSToRF FATE $ AG

iv. I+ UF Efawtar #1 g7 77 3099 wax XA § #i< sz § g9 s figa g
i w61 7 9% (F) ¥ vay ¥ @FfRwtar 1 agfd offE3fle i a9 R sea
wfafia adf it st srfgm

= 5% (@) ¥ sPafe Rafiat § o= srges o o (F) F davia wrser w4 Gy sra
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FH1 &1 99 F faae # Ffwre gEm
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% freg et vewmr oo A s A Sm wawr @)
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(F) = s wwat el s sl g B ans e GEh s B sy | qmer 59
# form Bt =i o wremsar 2
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() Bl ofime @ g e s st e adr FRET 9T 9ES 99T 9ena 999 &
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IR FeRIa FAT FOAT W1 TSN IR AT HAied aral g, $9 WEeEan saay Faor
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(3) == e wr=a w9 ¥ w@eive svoiew il s, 1973 (1974 & 2) % wasmy 37
BT § st S F AT e Fea o ang gl
10.  afis — =5 459 ¥ e 20 U TIEA WEEE § A=Y F =iEg #7E saitm o9 areer 7
AT 9T BT T aTerE F 30 i & a7 7 e § ofia & awaT £ Y F e adid 1
AT FT GAATE T FETC YA FA F 1% 597 3Fw w9 onfier o7 N gy & waar &

Ferd & Fw g 30 = 47 99 o9 F 96red §19 % 99979 4T YY gHaTE w7 94T 5,
1% FToRal B3 FOEIC R QS FC 201 § (9 (A1 SHA-EIHT © AIGL A1 Agl B I F 97
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T R iy wnd e fon wan, wrd fy e, e R s, sy sgar P i
TorT AT ST9ET TR SR ARt STANTHT F AT T ST
| 1. %, 4/13/2015-927+7 |

MINISTRY OF TEXTILES
ORDER
New Delh. the 4th Febuary, 2016

S.0. 382(E).— In excicise of the powers cunferred by sectivn 3 of the Bssenttal Comunodities Act, 1955 (10 of

1955), the Central Government hercby makes the following Order. namely.-

1. Short title, extent and commencement = (1) This Order may be called the Jute and Jute Texiiles Control Order. 2016,

€2) I extends to the whole of India
(3)  Itshall come into force vn the date of its publication in the Official Gazetie.

2 Definitions .- In this Order, unless the context otherwise requires,-

(2) “carner” includes the railways, agenis engaged in loading and unloading of raw jute and jule textiles or ony other
person engaged in the business of transporting raw jute and jute teatiles from one place to anvther by land, air or

waler,

(b)*Jute Commussioner” means the Jute Commissicner and the Deputy Jute Commissioner appointed by the Central
Government and includes any other vificer appuinted as such 1o exercise the powers of the Jute Commissioner under

this Order:

{c) "jute mull” means @ manufacturer producing jute textiles trom raw jute involving mechamical process or electncal

processes or both processes:

(d) “jute textiles” means and includes yarn, twine, sacking cloth, bags or sacks and other articles made, wholly from
raw jute, or partly from raw jute and partly from any other material or materials where raw jute constitutes more than

fifty per cent. of ity weight;

{e) "manufacturer” means the producer of any variety of jute textiles by employing any process and includes jute mull;

(f) “raw jute” means the fibre of jute also Known as pat, patsan, bimli or mesta;

(g) “stockist” means and includes any person, manufacturer, dealer, importer, trader or agency holding stock of raw

jute or jute textiles or buth;

(b} “unfair practices” in relation 10 an order made under paragraph 4 shall include misappropriation of jute bags, non-
supply or default in supply of jute bags, supply of used or old jute bags or underweight jute bags or imported jute bags.
jute bags manufactured with imported raw jute or jute yarn or fabric, unbranded or incompletely branded or wrongly
branded jute bags or jute bags which do not conform to the BIS standards or the specifications mentioned in the

praduction control order:

(i) “year™ means the year commencing on the |* day of July and ending with the 30™ day of Junc next following.

Pouwer Lo [ix prices.— (1) The Jute Commissioner may, from time fo time, notify in the Official Gazette, the minimum
price, at which any variety and grade of raw jule may be purchased or sold and different prices may be fixed for
different areas or for different varieties. grades or specifications of raw jute subject to the condition that such price is

based on the Minimum Suppurt Price declared by the Central Government.

) In fixing such price or prices, the Jule Commissioner shull aiso have regard to the varicties, grades and
specifications of raw jute, the freight and other expenses necessary for the transport, handling and storage of raw jute
from the growing area to the area or areas in relation to which such price or prices is or are to be fixed, necessity o

make the same available at a fair price and any other rele~ant factor or factors.
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(&3} The Jute Commissloner may, by notification in the Official Gazete, fix the reasonable price a1 which uny
variely and grade of raw jute may be purchased or sold. and different prices may be faed for differemt areas or for
diflerent varicties and grades of raw jute

(4) While fixing the reasenable price under sub-paragraph (3), the Jute Commissioner shall have regard w the
variety and grade of raw jute, the freight and other expenses necessary for the transport, handling and storage of rmw
jute from the growing area to the area or arcas in relation to which such price or prices is or arc 10 be fixed and any
other relevam factor or factors

{5) No person shall sell or ofter to sell or purchase or offer to purchase any raw jute al a price excecding the
reasonable price fived therefor under sub-paragraph (3),

] The Jute Commissioner may. by notification in the Official Gazete, fix from time to tune, the maximum
price or minemum price or nominal price or all of them ot which any specification of jute textiles may be purchased or
sold for use under the Jute Packaging Materials (Compulsory Use in Packing Commodities) Act. 1987 (10 of 1987) ur
for any other use.

Power to contrul production of jute textiles — (1) The Jute Commissioner shall take all steps necessary for the
implementation of the Jute Packaging Matenals (Compulsory Use in Packing Commodities) Act, 1987 (10 of 1987) or
any ather directive of the Central Government and may by order, dircet any jute mill, to produce such quantities of
such specifications of jute textiles as may be specified in the order for such implementation, and the said order may be
called as the Production Control Order (PCO).

(2) The Jute Commissioner shall take all steps necessary for the implementation of the Jute Packaging Materials
(Compulsory Use in Packing Commodities) Act, 1967 (10 of 1987) or any other dircctive of the Central Government
and may by order, direct any importers, processors. traders of raw jute and jute textiles to mark or print or brand such
quantities of such specifications of jute textiles as may be specified in the order for such implementation.

Power to regulate stocks of raw jute .- (1) The Jute Commissioner may, by order, —

ti} specify the maximum quantity of raw jute or any specified variety of jute which 2 manufacturer shall purchase
from any specified person or agency ur otherwise during any specified period;

(it) specify the maximum quantity of raw jute which 2 manufacturer may have in his own possession during any
specified period.

@ In issuing an order under clause (i) of sub-paragraph (1), the Jute Commissioner shall have regard to-

(a) the quantity of raw jute used by the manufacturer during the previous year;

(b)  the maximum quantity of raw jute which the manufacturer has had in his possession during the period of six
months immediately preveding the dute of the order;

1G] the capacity of the manufacturer to manufacture jute textiles;

(@ the need 1o maintain stability in the prices of raw jute:

] the availability of raw jute for manufacture of jute textiles:

in paragraph 4; and
(g) any other factor which in the opinion of the Jute Commissioner is relevant for the purpose.

6. Power tuv ensure easy availability of raw jute (1) With a view to ensure easy avaulability of raw jute, the Jute

Commissioner may, by order, require any stockist, -
(i) to apply for registration to the Jute Commissiener or any officer duly authorised by him in his behalf;
(ii) not to sell or deliver his stock beyond a specified limit without the permission in writing of the Jute
Commissioner or Deputy Jute Commissioner; or
(iii)to keep the maximum quantity of raw jute or any specified variety of jute which the stockist may have in his
possession or purchase or sell from or to any specified person or agency or otherwise during eny specified

period.

(2) In issuing an order under sub-paragraph (1), the Jute Commissioner shall have regard 1o-
{i) the guantity of raw jute in his possession:
(1i) the quality. coadition and grade composition of such stocks:
{ii)genuine and firm commitment to sell and to deliver;
(iv) period and the purpose for which such stocks of raw jule zre being held by various stockists with particular

reference W making raw jute casily available and to prevemt holding of stocks or speculation in raw jute
through Exchange or Exchanges or otherwise; and
(v) any other factor, which in the opinion of the Jute Commissioner may be relevant for the purpose.

38

File No. Jute(RTl)/50/2007-XIV (Computer No. 53180)
Generated from eOffice by AMIR AKHTAR, AD(AA)-Cost-O/0 JC- MoT, ASSISTANT DIRECTOR, OFFICE OF JUTE COMMISSIONER on 16/06/2025 03:44 pm



663296/2025/COST.SEC.

THE GAZETTE OF INDIA . EXTRAORDINARY [PART I—5EC 3(1))

(a;

9.

Power o inspect quality - The Jute Commissivner, may, with a view 1o ensuring quality of jute textiles in the
market and o protect the interests of the ead-user, require any person, producing or holding stock of jute textiles o

transporting jute textiles (o the ead user,

(a) todeliver samples for inspection at a place and time so fixed by a general or specific order;

{b) to permit any official of the Cenmral Government or State Government or any other autonomous body or
institution authorised by the Jute Conmissioner to draw such samples for lesting the same:

(€) o provide a copy of the inspection report prepared by such official or body or institution to the manufacturer or
the stockist or the carrier, as the case may be. and proceadings under clause (a) of paragraph § may be iniftated

thereafter.

Power tu prohibit supply by manufacturer.-

Any manufacturer may be prohibited from supplying any jute textiles for a period ranging from three months to two
years depending on the nature and extent of unfair practices carried on by the manufacturer after an enquiry as
provided under this paragraph by an order of the Jute Commissioner

(b) The Jute Commissioner may. suomoto or on receipt of a complaint from an end-user, or procurement agency
or any other person invoived in the business of jute sacking including Director-General of Supply and Disposal
alleging unfair practices in respeet of delivered jute textiles or a consignment of jule textiles, pass an order
prohibiting a manufacturer from suppiying jute featiles only after he —

(n has direeted an inspection otficer not below the rank of an Inspector to conduct an inspection of jute
textiles during any siage of preduction and handling jute texiiles with a notice to the manufacturer
te find vur whether the manufacturer has resorted 1o unfair practices:

(a1) has provided a copy of the inspection report prepared by such inspection officer o the

manufacturer;
(isi) has issued a nolice 1o show cause upon the concerned manufacturer as to why punitive achion in

terms of clause (a) showld nut be taken against him;
(iv) has given such manufacturer a reasonable opportunity of being heard, and the order shall contain
reasons as to why the manutacturer should or should not be prohibited in terms of clause (a).

) When an order under clause (4) is passed by the Jute Commissioner in situations mentioned in clause (b), the
Jute Commissioner shall have the pght to dispose of such stock or stecks of jute textiles or a consignment of jute

teatiles which has been supplied by the manuficturer,

() It & manufzcturer does not cu-operate vr atlempts to Create obsiruction or impedintent in any form including
refusal to supply data and information during the course of inspection or enquiry carricd out under this paragraph he
may be prohibited from supplying any jute textile against any procurement order under paragraph 4 for a period
ranging from three months 1o two years in terms of clause (a),

(e) Every order passed under this paragraph shail be notified in the Official Gazette.

Power to call for information and to inspect, search and seizure.—(1) The Jute Commissioner may, with a view (o

securing compliance with this Order, -

(a) require any person to give any information in his possession with respect to any business carried on by thar
person or any other person;

(b) inspect or cause 1o be inspected or serze or cause 1o be seized books of acvounts or other docunients in the
possession or under the control of any person which in his opinion shall be useful for or relevant o, any
proceedings in respect of any contravention of this Order and allow the person from whose custody such
buoks of accounts or uther documents are seized to make copies thereof or to take extracts from therein the
presence of the officer having the custody of such books of accounts or other documents;

(¢) enter and search any premises and seize any raw jute or jute textiles in respect of which he has reason 10
believe that a contravention of this Order has been, is being or is about to be committed and thereafter take
or authorise the taking of all measures necessary for securing the production of stocks so seized. in a count
for their safe custody, pending such production.

(1)  Every person who is required lo furnish sample, or give any information or produce any boek or other
documents under clauses (a) and (b) shafl comply with such requisition or direction

(3) The provisions of the Code of Criminal Procedures, 1973 (2 of 1974) relating 10 search and seizure shall, so
far as may be. apply to searches and scizures under this paragraph.
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Appeal.— Any persun aggrieved by ap order of the Jute Commissioner made under this Order may prefer an appeal 1o
the Ceniral Government within tusty days of the date of communication 1o him of such order and the Central
Government may after giving the appellant an opportunity of bemg heard, pass such orders on the appeal as it thinks
fiL.

Provided that the Central Governmont may entertain an appeal alter the expiry of said period of thirty days, o the
appellant satisfies the Central Gevernment that he had sufficient cause for ot preferning the appeal within the
specified time.

Penalty — Any person who contravenes any of the provisions of this Order or lails to carry out any direction or
requisition made thereunder shall be punishable under section 7 of the Essential Commodities Act. 1955 (10 of
1955).

Power to authurise sub-ordinate officers - Subject to the prior approval of the Central Government, the Jule
Commissioner may. by a general or special order in writing, authorise any officer of the Central Government or a
State Governiment 10 exercise vn his hehalf. all or any of his functions and powers under this Order.

Repeal and saving - The Jute and Jute Teatiles Control Order, 2000is hercby repealed:

Provided that any order made, notification issued, right acerued, penalty imposed or dnything done or any aclion
tiken or purpurted to live been dore or taken under or in pursuance of the said Order shall be deemed 1 have been
made. issved. accrued, imposed ur done or taken under or in pursuance of the corresponding provisions of this Order

[F. Nu. #/132015-Jute]

A. MADHUKUMAR REDDY, It Secy.

Uploaded by the Dte, Of Printing 21 Government of India Press, Ring Read. Mayapuri. New Delhi-110064
and Published by the Controller 0f Publications. Dethi-110053,
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Anww‘t o ¢

Directory of Officers & Employees (Sec. 4(1) (b)(ix)) as on 01.05.2024.

Employee Name

Designation

Contact No.

Email

shri Moloy Chandan Chakrabortty

Jute Commissioner

033-2202-0851

moloycc.cgda@nic.in

Shri Neeraj Kulhari

Deputy Commissioner

033-2202-0851

neeraj.kulhari@nic.in

Smt. Ruby Rani

Deputy Director

033-2202-0865

ruby.rani@gov.in

Shri Amir Akhtar

Assistant Director

033-2202-0861

amirakhtar.91@gov.in

Shri Soumyadipta Datta

Assistant Director

033-2202-0874

s.datta75@gov.in

Shri Soumen Roy

Private Secretary

033-2202-0854

soumen.royl9@gov.in

Shri Abhijit Dewanjee Dewanjee

Administrative Officer

033-2202-0852

Shri Sukhen Chandra Acharya

Superintendent

abhijit.65@gov.in

033-2202-0868

sukhen.acharya@gov.in

Shri Niloy Shankar Pal

Head Clerk

(033-2202-0875

niloy.pal@gov.in

Shri Pranab Kumar Sarkar

Head Clerk

033-2202-0906

sarkar838.pranab@gov.in

Shri Joysurya Karmakar

Senior Research Assistant

033-2202-0871

k.joysurya@gov.in

Shri Ashis Halder

Assistant

033 2202-0856

ashis.jco@gov.in

Shri Sukanta Biswas

Superintendent

033-2202-0866

sukanta.biswa@gov.in

Shri Swapan Biswas

Assistant

033-2202-0905

swapan.jco@gov.in

Shri Sunil Chandra Kumar

Superintendent

033-2202-0867

schandra.75@gov.in

Shri Ramanji Jha

Superintendent

033-2202-0862

ramanji.jha@gov.in

Smt. Anusua Mukherjee

Technical Officer

033-2202-0876

a.mukherjee@gov.in

Shri Satya Narayan Patel

Superintendent

033-2202-0869

satya.jco@gov.in

Shri Nayan Bhattacharjee

Superintendent

033-2202-0878

nayan.78@gov.in

Shri Sankar Majumdar

Upper Division Clerk

033-2202-0857

sankar.majumdar@gov.in

Shri Bhupendra Shrigupta

Upper Division Clerk

033-2202-0851

bhupendra.dgsnd@gﬂin

Shri Sukumar Sarkar

Upper Division Clerk

033-2202-0872

Shri Jyotish Chandra Biswas

Upper Division Clerk

sukumar.dg’snd@ ov.in

033 2202-0903

jvotishr_handra‘dggnd @gov.in

Smt. Ratna Lodh

Upper Division Clerk

033 2202-0859

ratna.lodh@gov.in

Shri Nitin Kumar

Upper Division Clerk

033 2202-0858

nitin.narang@gov.in

Shrilshan Manupriya

Upper Division Clerk

033.2202-0873

ishan.manupriya@gov.in

Shri Ramanand Prasad

Upper Divisian Clerk

033-2202-0850

ramanand.prasad89@gov.in

Shri Soumen Sarkar

Upper Division Clerk

033-2202-0502

saumen.jco@gov.in

Shri Ashutosh Singh

Upper Division Clerk

033-2202-0893

ashutosh.si ngh91@gov.in

Shri Ankit Goel

Upper Division Clerk

033 2202-0897

ankit.goel95@gov.in

Smt. Nisha Rani

Upper Division Clerk

033-2202-0B63

schrawat.rani@gov.in

Shri Hemanth Prasad

Upper Division Clerk

033-2202-0885

hemanth.prasad@gov.in

Shri Raveesh Kumar

Upper Division Clerk

033-2202-0907

icoffic_g@iutecomm.gov'in

Shri Piyush Kumar Meena

Upper Division Clerk

033-2202-0907

piyush‘meena@ggv.in

Shri Dipak Kumar Tiwari

Upper Division Clerk

033-2202-0910

iasdipak.kb@karmayogi.in

Ms. Swati

Upper Division Clerk

033-2202 0907

icoffice@jutecomm.gov.in

Smt. Debjani Saha

Stenographer Grade D

033-2202-0855

debjani.saha@gov.in

Shri Subadh Kumar Keshri

Lower Division Clerk

033 22020882

subodh.keshri@gov.in

Shri Chand Kumar

Lower Division Clerk

0332202 0864

chand.kr@gov.in

Shri Sumant Kumar Sangam

Lower Division Clerk

033 2202 0870

sumant.sangam@gov.in

Shri Shashank Kumar

Lower Division Clerk

033-2202 0899

shashank.kumar98@gov.in

Shri Ashok Kumar Mondal

Staff Car Driver (Grade I1)

033-2202-0887

ashok.krmandal@gov.in

Shri Tapan Mallick

Staff Car Driver (Grade II)

033-2202-0883

tapan.mallickQ4@gov.in

Shri Samar Kumar Dhara

Multi Tasking Staff

033-2202-0877

samar.dhara@gov.in

Shri Kashi Kant Jha

Multi Tasking Staff

033-2202-0886

kashi.kantjha@gov.in

Shri Sailendra Nath Das

Multi Tasking Staff

033-2202-0881

sailendra.das@gov.in

Shri Niranjan Mandal

Multi Tasking Staff

033-2202-0896

niranjan.mandal76 @gov.in

Shri Prakash Majhi

Multi Tasking Staff

033-2202-0892

prakash.majhi@gov.in

Shri Binod Kharwar

Multi Tasking Staff

033-2202-0894

bined.kharwar@gov.in

Shri Kishor Poddar

Multi Tasking Staff

033-2202-0893

kishor.poddar@gov.in

Shri Rabindra Singh

Multi Tasking Staff

033-2202-0900

rabindra.singh71@gov.in

Shri Goutam Das

Multi Tasking Staff

033-2202-0880

goutam.das1969@gov.in

Shri Subhas Bhuiya

Multi Tasking Staff

0332202 0889

subhas.bhuiya@gov.in

Shri Bisu Dolui

Multi Tasking Staff

033-2202-0901

bisu.dolui@gov.in

Shri Sarfaraz Alam

Multi Tasking Staff

033 2202 0888

sarafaraz.alamjco@gov.in

Shri Mrinmoy Bhabak

Multi Tasking Staff

033-2202 0891

mrinmoy.bhabak@gov.in

Shri Anish Kumar

Multi Tasking Staff

033-2202-0895

anish.kumarQS@gov.in

Shri Prolay Mahata

Multi Tasking Staff

033-2202-08%0

rolay.mahato@gov.in

Shri Swarup Sarkar

Multi Tasking Staff

033 2202 0879

swarupdoula2 kb@karmayogi.in

Shri Sourav Maji

Multi Tasking Staff

033 2202 0908

s.maji@gov.in

Shri Subhas Ghaosh

Multi Tasking Staff

033 22020909

subhash.96@gov.in
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Monthly Remuneration Report for the month April - 2025
"Jute Commissioner O/o the Jute Commissioner, Kolkata"

Sr. |Employee Code | Employee Name Designation Pay | Paid Basic Gross
No. Level Total Tatal
1 M*CD0BM67001 | Moloy Chandan Chakrabortty | Joint Secretary 15 224100 428031
2 N*KO17M88001 |Neeraj Kulhari Deputy Secretary 13 126800 253438
3 R*R004F90001 |Ruby Rani Deputy Director 11 76200 157134
4 S*MO0BMB4001 | Sourav Mukherjee Deputy Director 11 74000 130732
5 A*AD06MI1001 | Amir Akhtar Assistant Director Gr, | ( Costing ) 10 63100 143705
6 S*'DO0BM75002 | Soumyadipta Datta Assistant Director 10 75400 155606
7 S*R0O0BM6E8002 | Soumen Roy Private Secretary a8 74300 147709
8 A*DO0BM65001 | Abhijit Dewanjee Administration and Security Officer /d 68000 135676
9 NSP006M6B9001 | Niloy Shankar Pal Head Clerk v 60400 121160
10 A'M123F93001 [Anusua Mukherjee Technical Officer 5] 37600 66332
1 A*HO08MT75001 | Ashis Halder Assistant 6 55200 111228
12 AKMO0BM6E8001| Ashok Kumar Mondal Staff Car Driver 8 53600 108172
13 B*S006M66001 |Bhupendra Shrigupta Upper Division Clerk 6 60400 1211860
14 J*KO0BMO3001 |Joysurya Karmakar Senior Research Assistant 6 38700 68103
15 N*BO0BM78001 |Nayan Bhattacharjee Superintendent 8 A7600 96712
16 PKS008ME5001 | Pranab Kumar Sarkar Assistant 6 55200 111228
17 R*JOOBME8001 |Ramanji Jha Superintendent G 49000 99386
18 SNP00BM72001 | Satya Narayan Patel Superintendent § 49000 99386
19 S*'B006M74001 |Sukanta Biswas Superintendent 6 55200 111228
20 S'A00BMB6001 | Sukhen Acharya Superintendent (5} 56900 114475
21 S*S006MB9003 | Sukumar Sarkar Upper Division Clerk 6 49000 99342
22 SCK0O06M75001 | Sunil Chandra Kumar Superintendent 6 44900 78085
23 S*BO0BMB5001 | Swapan Biswas Assistant ( General) 6 53600 108172
24 JCBOO6MG9001 | Jyotish Chandra Biswas Upper Division Clerk 5 45400 892510
25 R*LO0O6F76001 |Ratna Lodh Upper Division Clerk 5 45400 78890
26 S*MOO6M75001 | Sankar Majumdar Upper Division Clerk 5 39200 81334
27 ATGDOBMS5002 | Ankit Goel Upper Division Clerk 4 27900 59085
28 A*S006M91003 | Ashutosh Singh Upper Division Clerk 4 27900 50715
29 D*S036F93002 |Debjanl Saha Steno Grade-d 4 30500 64051
30 DKT123M99001 | Dipak Kumar Tiwari Upper Division Clerk 4 26300 48139
31 G*DO0EME9001 | Goutam Das Multi Tasking Staff 4 42200 86366
32 H*P123M93001 |Hemanth Prasad Upper Division Clerk 4 26300 48939
33 I*MDDBMO3001 |Ishan Manupriya Upper Division Clerk 4 28700 52003
34 N*R123F95001 |Nisha Rani Upper Division Clerk 4 27100 57557
35 N*K006M82001 |Nitin Kumar Upper Division Clerk 4 32300 57799
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Monthly Remuneration Report for the month April - 2025
"Jute Commissioner Ofo the Jute Commissioner, Kolkata"

8r. |Employee Code | Employee Name Designation Pay | Paid Basic Gross
No. Level Total Total
36 PKM123M96001| Piyush Kumar Meena Upper Division Clerk 4 26300 56029
37 R*S006M71001 |Rabindra Singh Multi Tasking Staff 4 42200 86398
38 R*PD0BMBA002 | Ramanand Prasad Upper Division Clerk 4 29600 53452
39 R*K123M92001 | Raveesh Kumar Upper Division Clerk 4 26300 48139
40 SNDO0BME9001 | Sailendra Nath Das Multi Tasking Staff 4 41000 84098
41 S*5008M91001 | Soumen Sarkar Upper Division Clerk 4 30500 64051
42 SKD006M79001 | Samar Kumar Dhara Multi Tasking Staff 3 36100 74747
43 B*KODEM77001 | Binod Kharwar Multi Tasking Staff 2 34000 70736
44 C*KO06MI3001 | Chand Kumar Lower Division Clerk 2 24500 45241
45 K*PO0EM77001 |Kishor Poddar Multi Tasking Staff 2 34000 70736
46 N*MO06M76001 | Niranjan Mandal Multi Tasking Staff 2 34000 70736
47 P*MO06M76001 | Prakash Majhi Multi Tasking Staff 2 34000 70736
48 S*K123M28001 | Shashank Kumar Lower Division Clerk i 20500 35179
49 5*B006M82001 |Subhas Bhuiya Multi Tasking Staff 2 25200 53922
50 SKK006M92001 | Subodh Kumar Keshri Lower Division Clerk 2 24500 45241
51 SKS006M80001 | Sumant Kumar Sangam Lower Division Clerk 2 24500 52591
B2 T*MO0BMB0001 | Tapan Mallick Staff Car Driver 2 25200 53928
53 A*KDOBMO4004 | Anish Kumar Multi Tasking Staff 1 19700 33891
54 B*DDOEMS1001 | Bisu Dolui Multl Tasking Staff 1 23500 44966
bS M*BOOBM93001 | Mrinmoy Bhabak Multi Tasking Staff 1 20900 42093
56 P*M123M81001 | Prolay Mahata Multi Tasking Staff 1 19700 33891
57 S*ADDEM78001 | Sarfaraz Alam Multi Tasking Staff 1 22100 44385
58 S*M123M898001 | Sourav Maji Multi Tasking Staff 1 18500 37509
59 S*G123M96001 | Subhas Ghash Multi Tasking Staff 1 18500 37509
60 5*S123M01001 |Swarup Sarkar Multi Tasking Staff 1 19100 32925
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“In the Financial Year 2024-2025 , Foreign and domestic Tours details by officials of the rank of Joint
" Secretary to the Government and above as follows:-

o DOMESTIC TOUR =
ET Period of Tour Place of Tour Incumbent Travel Agency Total
No. Amount Amount Amount
e 11.03.24-12.03.24 & Delhi 21,600 85,919 1,07,519
21.03.24 - 22.03.24
2 03.04.24 — 04.04.24 Delhi 9,960 56,088 66,048
3 18.04.24 - 20.04.24 Srinagar 12,788 1,08,946 1,21,734
4 28.04.24 — 30.04.24 Delhi 20,850 58,893 79,743
5 20.05.24 — 22.05.24 Guwahati 20,850 11,794 32,644
6 17.06.24 — 18.06.24 Delhi 10,950 70,980 81,930 |
e 19.06.24 — 20.06.24 Delhi 10,350 44,356 54,706
8 24.06.24 — 25.06.24 Delhi 10,950 58,893 69,843
9 04.07.24 - 05.07.24 ] Delhi 2,550 53,179 55,729
10 14.07.24 - 15.07.24 & Delhi 20,780 97,211 1,17,991
[ 17.07.24 - 18.07.24 =1
A 21.07.24 - 03.08.24 Bengaluru 5,137 57,409 62,546
12 02.09.24 — 04.09.24 & Delhi 44,532 1,11,332 1,55,864
| 0509.24-07.09.24
13 12.09.24 - 13.09.24 ~ Bengaluru 14,062 35,241 49,303 |
14 | 25.09.24-2809.24 Mumbai 16,510 69,686 86,196
15 | 15.10.24-16.10.24 Delhi 5,035 95,073 1,00,108
16 |  0511.24-07.11.24 Delhi 27,930 61,091 89,021
17 | 1211.24-13.1124 Delhi 12,580 66,284 78,864
18 17.11.24 - 19.11.24 Delhi 19,010 58,893 77,903
19 | 2811.24-29.11.24 Delhi 11,980 52119 64,099
20 30.11.24 - 02.11.24 Guwahati 24,110 28,608 52,718
2L | 13.12.24~14.12.24 Delhi 12,580 48057 60637
© 14.01.25 - 15.01.25 Delhi 12,580 64,609 77,189 |
23 | - 710235=22102.35 Delhi 3,140 59,807 62,947
24  12.02.25-13.02.25 Delhi 48,670 90,848 1,39,518
25 25.02.25 Delhi 1,500 57,684 59,184
| 25 | 27.02.25-01.03.25 Delhi 23,860 70,761 94,621 |
i 4,24,844 16,73,761 20,98,605 |
| FOREIGN TOUR j
B NIL
44

File No. Jute(RTl)/50/2007-XIV (Computer No. 53180)

Generated from eOffice by AMIR AKHTAR, AD(AA)-Cost-O/0 JC- MoT, ASSISTANT DIRECTOR, OFFICE OF JUTE COMMISSIONER on 16/06/2025 03:44 pm



663296,/2025/COST.SEC

Annexure - 8

GeM Contract Details

Sl.
No.

Particulars

Period

Contract Value (Rs.)

Contract Document

Manpower Qutsourcing
Services - Fixed
Remuneration - 6 No. of
TECHNICAL ASSOCIATE

Service Provider:- M/s RIS

1st April 2025 to

30th April 2026

(1 Year)

52,63,920.00/-

https://drive.google.c
om/file/d/1uGegnNRO
CCAZkI0fsBwij-

KlzeVNpdJP-
[view?usp=sharing

Manpower Qutsourcing
Services - Minimum wage -
3 No. of Data Entry

under process

Manpower Outsourcing

https://drive.google.c
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Services - Minimum wage - nglfjggggzéo om/file/d/1LkSy6n-
3 |2 No. of IT Technician 11,17,120.80/- OstnrrlEellxuBv7XunN
Gztw5/view?usp=shari
y . (1 Year)
Service Provider:- Watch ng
Customized AMC/CMC for 10/03/2025 to https‘://drive.google.c
Pre-owned Products - ALL 09/03/2026 om/file/d/126MgLAt1
4 |Comprehensive 1,05,900.00/- HrvBTQPEKS5fOqH72
Maintenance Contract (1 Year) wbemNXUv/view?usp=s
(CMC) haring
Monthly Basis Cab & Taxi 1st September https://drive.google.c
& Hiring Services - SEDAN; 2023 to 31st 28,89,000.00/- om/file/d/1GkzxWJuC
3000 km x 364 hours August 2028 NfaDsE1ldDWR9wOELD
OWYBfQK/view?usp=d
Monthly Basis Cab & Taxi 01/05/2025 to https://drive.google.c
Hiring Services - SUV; 30/04/2030 . om/file/d/1nt4kRtPZOI
£ 2500 km x 320 hours AHEAL000- 02V8Zh8bS7nL842TBIz
(5 Year) 390/view?usp=sharing
Manpower Outsourcing
7 |Services Minimum wage -
4 No. of House Keeping
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Annexure 9

SOP for Enlistment of Jute Mills under Production Control cum Supply
Order (PCSOs) for Supply of B. Twill jute bags to GovernmentAgencies

The competent authority has revised the Standard Operating Procedure
(SoP) for the enlistment of composite jute mills for the purpose of allotment
of Production Control Cum Supply Order (PCSO) for supplying of B. Twill
jute bags under the JPM Act, 1987 and under the extant provisions of Jute
& Jute Textiles Control Order 2016. The SOP is as follows -

ﬁ. The jute mill companies shall submit the necessary documents /
information / records to the Jute Commissioner for enlistment which
are enclosed in Annexure X.

2. The list of documents as mentioned in Annexure X are self-explanatory
and the jute mill companies shall submit the required information /
data / records etc. complete in all respects.

3. Failure to submit the information / data / records etc. or submission of
partial / incomplete / false information shall make the application liable
Jfor cancellation / rejection.

4. Once the documents / information enlisted under Annexure X are
submitted by the applicant jute mill companies, a physical verification of
the Plant &Machinery is to be carried out by Technical officials from the
Office of Jute Commissioner, to assess the installed manufacturing
capacity of the sacking bales (B. Twill as per IS: 16186 -2014; as
amended), which would form an input for the fixing of allocation ratio

| forthe newly enlisted jute mill,

5. Moreover, for the existing / already enlisted mills, which submits
application for consideration for allocation of B. Twill jute bags under
PCSOs on re-opening after prolonged period of closure, or for changing
the name of the company, or takeover of firm by a new company,
respectively; the same set of documents as mentioned in the foregoing
(Annexure X) is to be submitted, followed by physical verification of

\ plant and machinery as enumerated above.

The aforesaid SOP shall be effective from with effect from 01.04.2024, and
this issues with the approval of Jute Commissioner.

Office of Jute Commissioner

CGO Complex, 4t Floor, E&F Wing, DF Block
Salt Lake, Sector — 1, Kolkata — 700064 (WB)
E-mail - jeoffice@jutecomm.gov.in
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ANNEXURE X

LIST OF DOCUMENTS / INFORMATION REQUIRED TO BE SUBMITTED TO OFFICE OF
JUTE COMMISSIONER FOR ENLISTMENT.

A. COMPANY /FIRM DETAILS

(a) Name, Address & Other details of the Jute Mill Company / Firm - as registered with
Ministry of Corporate Affairs (MCA), Govt of India, including CIN & Date of
Incorporation.

(b) GST & PAN Number.

(c) EFP & ESIC Registration No. & date of registration.

(d) Name of the Board of Director(s) along with DIN,

(e) Name & Specimen signature of Authorized signatories.

(f) Latest Annual Report of the Company / Firm.

(g) Latest Audited Annual Report, Audited Balance Sheet & P/L Account.

(h) Copy of Trade License (if applicable)

(i) Copy of acknowledgement of Industrial Entrepreneurs Memorandum (IEM) issued by
SIA, Dept. of Industrial Policy, Govt. of India (if applicable).

(j) Board Resolution regarding approval of the said jute mill unit.

B. LICENSES & CERTIFICATION DETAILS

(a) BIS License for the supply of 580 gm B. Twill jute bags as per IS : 18168 - 2014 (as
amended),

(b) License to operate a Factory from the competent authority,

(¢) Pollution Control Certificate from the Central / State Government as may be applicable.

(d) Any other certification e.g. ISO etc.

C. LABOUR & STATUTORY COMPLIANCES
(a) Total No. of Workers in the Company Roll (as per format in Annexure A.1 & A. 2)
(b) No. of Workers covered under EPF & ESIC (Copy of latest return indicating the
number of workers registered should to be submitted)
(c) Arrear dues as on last month end as per the format given in Annexure A.3.
(d) Undertaking regarding compliance of EPF & ESIC Act (as amended till date) as per
Annexure B.

D. PLANT & MACHNIERY DETAILS

(a) List of machinery as per prescribed format (Annexure C)

(b) List of SQC-Lab Personnel, Instruments / Equipments (Annexure D), along with
copy of up to date calibration certificate(s).

E. STOCK & CONSUMPTION DETAILS OF RAW JUTE & JBO
(a) Details of raw jute stock (as on date) as per the following format:

SI. No. | Godown No. Grade | Quantity in bales | Domestic/ Iminérted
(Quintals)
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(b) Details of raw jute consumption (last 3 months) as per the following format:
(Values in Quintal)

Month

Month 1
(Month / Year)

Month 2
(Month / Year)

Month 3

(Month / Year)

Avg. Monthly
Consumption

Domestic Variety
/ Grade

Imported variety

/ grade

(c) Details of JBO consumption (last 3 months) as per the following format:

Sl. No. Month

JBO Consumption (Unit in It.)

E. DETAILS OF PRODUCTION
(a) The actual date of commencement of commercial production
(b) Details of production of jute textiles (last 3 months) as per the following format:

(Values in MT)

Product Mix Month 1 Month 2 Month 3 Average Monthly
(PL Specify) | (Month/Year) | (Month/ Year) | (Month/ Year) | Production

Hessian

Sacking

Yarn / Twine

JDP

(c) Present Stock of jute goods (as on date) as per the following format:

Sl. No.

Condition of Stores
(Baled / loose /
others)

Description of
Stores (Quality)

Quantity

(Specify unit in MT / No.
of pieces/ rolls / others)

or Export / local
sales
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1) Staff / Workers” Complement (as per Category of employment)

No. of Staff & Workers in the last month end

Annexure A

Sl. No. | Category of Employees No.
1) Permanent Workers
2) | Spl. Badli Workers
3) Badli Workers
4) New Entrants Workers
5) Others (P specify) -
6) Supervisory Staff
7) Managerial Staff

2) Staff /Workers’ Complement (Department / Section wise)

SL No. | Department/ Section
1) Jute Handling
2) Batching
3) Carding & Drawing
4) Spinning & Twisting | ]
5) Winding
6) Finishing & Sack Sewing
7) Dispatch & Shipping
8) Mill Mechanic B
9) Factory Mechanic
10) | Workshop (if applicable)
11) | Electrical, General Engineering & Civil
Subtotal (A)
12) | Total No. of Monthly paid staff
(a) Supervisory
(b) Managerial
Subtotal (B)
Grand Total (A+ B)

3) Arrear Dues (as on last month end (Rs. In lakhs))

Provident Fund

ESI

Gratuity

Other (P1. Specify)

Arrear Dues of the preceding management should be shown separately.
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Annexure B

To

The Jute Commissioner

Ministry of Textiles, Govt. of India
CGO Complex, DF Block

E&F Wing, 4th Floor

Salt lake, Kolkata - 700064

Subject - EPF & ESIC coverage
Sir,

1. We hereby inform that our firm / jute mill company namely
is covered under the EPF & ESIC Act & Code No. is as

follows -
EPF Code No. Dated
(Copy enclosed)
ESIC Code No. Dated
(Copy enclosed) ;

Note: In case of exemption under EPF and / or ESIC, necessary details
should be submitted along with documentary evidences.

2. We also inform that we are remitting the due contribution of PF & ESI of
our employees as per law.

3. In case of compliance under PF & ESIC / other labour laws, we undertake
to responsibility of all matter connected thereto.

Thanking you,

(Name & full signature of the
Authorized signatory of the firm
/ jute mill company)

Place;

Date;

50

File No. Jute(RH9/Bes200(EXICdGparitdioN5556080)
Generated from eOffice by ANLSWKHTARLER)EEA JFOGAMO-TeJa-OMo T CASETS TRAOH DI E L TQHRE | CHFE| CFF KIEE WO |00M ISHIOISEFONER 6010692035 2024 41 a5 PM



INd SBCE 1y e £202619 0409 I IR IS SIGIBEI DI AQ0[ 0N HI0! HDIHAD | D IFIN HOELL SIS B DL OKO-UPBY-OWFPOL VIA FHA FMALHWN SNINY AQ 321403 WOy} pa3e.ausn
(0£00% 9ONONII NI PNIX NUDBEES / OH(H)IN[ "ON 3|14

(anizezuasaiday pasuoyiny / 1a8eue ||l o Binjeuds) " :29%8|d 380
T

Buipuip dop | 61
TOPUIA UOISDOL] | 8L

## OpUIM U0 /110y | 4L
Sunsimp [ 91

| # dwuuids | gp

DNIANIM OL DONINIIS d, NOILLOATIS
Buiaoy | ¥1

. Burmes(] Sunysiurg ¢L

cdumer pug [ TL
L dumelqisy | L1
preddaysiuty | QL
pae)y 1auj
pie) 1ajealg
pieD) lasea]

m I[eyS Isn(]
12U91jos

6
8
4
19spa] Auuno 9
41
¥
€

tapeaidg apn|

Jue[ uoIS[ Ny z

1auad() adoy L
ONDIVJITUL ANV DONTHDLVE V. NOLLDATAS

8 V4 9 g ¥ € N 1
Jodal
pajioduug snouadipuf asIeoD) AUy ( oureu
jsP| JO uoIsSIuqns E aunoeL ey
e pasodsip [/ siayew fenpraipur 1ad sy) T e m— oON IS
vt : Aweu s 1aeN I s N

paddens RquWnN | (oupypew jo Jusweindoad jo 221mog uopisod pajjeisu] (P10

207 TV 5L NO SV AYANIHOVIA ONLLSIXA 40 LSI']
ANVAIWOD TTIA 2L0f 3HL 40 FWVN

(O MANXANNY) AUINITHOVIN AITTVISNI 4O LAOJHA TYNNNVY " .

-

*03S'HSAD/ 62027260289



INd S8 1y ¥R 520269 0109 I IR QISSIGIEEIDI ARO[ HD) B IG-HDIHAD DL ITDIE HOB L SI98K O [LOKIO-DPBY-OMFPO( VA A FMIALHYN SANY AQ 221309 Woly pajesausn
(0200999 NONUEHNMDPNIXVNORAS /OH)IN[ "ON 3)i4

(anlleIUBsaIdaY pasiioyiny / 1aBeue A [|IIAl JO 2in1eugis) - ;3384 -a1eq
|z

SAUYIRW S0 AUy 8E

duing-ssal LE

dupay | 9¢

Furpuesg/Aunuig 1513

dmjjoy | V€

uordadsi) €€

Fumas 1H/00

ANEOH(Y

Buitiap (e
Fuimag GE
Fumny [ TE
Fuiddoi o€
Fuidde] 6¢
FULINSEA N 8¢

Suiddosy L

suuepudle) | gz

suidwegg Sz

#it## s1YIO (p

sunyoeg 1adie)(d
Bunyoes (q
URISSaH (e

HH SWO0T ¥z

_ nup SueN gaams | €2
Sunueag Zz
Buissaiq] iz

Ioweag-al g 0z
ONIHSINIA OL ONITIAVAL .D: NOILLDATIS
8 4 9 § ¥ € Z L

“odaa
1SB|  JO UOISSIWgns aulyoew ON

1aye pasodsip 0 ad&) pue awe .
/ paddesds saquinyN | Kduiyoeut jo Juswainooid jo aoinog uonisod paj[eisuj Lo | SUWIBL S J1ONBIA] J P N . 15

paptoduy SnouaBipu| 98IB0 ) aurg ( 2wwu
siayew [enpiatput 1ad sy)

23S H9AN/5202/260289



Nd 30 1y ¥ WX £2026'9 009 I IR O ISIGIBKIDN ARO[ HO B IC!-HD | HAD DL IFIIN HONELL SL9BI (L OKO-DP BY-ORFIOA( VEA (I HEMAWH NN SNINY AQ 921402 WioJy pajessaus
(0¢08% 9ONONPIENIMDP I X W)UDBB3S /0L H) N[ "ON 3|14

(anizejuasaiday pasiioyiny / 1adeue|p |[IIN jo 24n1eudis) co 1928|d :218Q
| €

‘AJess@dau J1 123ys eJIxa payodelie ases|d :gN

" Aj91eJedas palels 2q pINOYS SLIOO| YHS '3 SWOO| LWIAPOW SIDYI0 HitH#

SWoo[ Jo “ou Buipuodsariod pue aoeds paay Jo SULIL Ul PAIEIS A PINOYS UOHISOd Pa[[RISU] 744

LTI [[0.IDS 29 winic] Wield Jad Sy ##

-2d Ay yra(q 2 2jpuids jo ou “yond ad sy g

(Aue j)1ayio/ (13 K12103/|]18 Mma1ag AJ10ads asea| ],

"03S'H9AD/6202/260239



6B3096/2028/TBGH.SEC.

Annexure D

I. List of Quality Control & Testing instruments in the Jute Mill

Next Due date of

SI. No. Name of the Instrument | Calibrated / Not Calibrated - .
Calibrations

I. List of Personnel in the SQC Laboratory

~ SL No. Name Designation Qualification

1.

(Name & full signature

of the SQC In-charge)
(Name & full signature of Authorized
signatory of the jute mill company)
Place:
Date:
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Annexure 10

&
Government of India
Ministry of Textiles
OFFICE OF THE JUTE COMMISSIONER

CGO Complex, 3" MSO Building, E & F Wings, DF BLOCK,
4™ Floor, Sector-1, Salt Lake City, Kolkata — 700064

No.Jute(Mktg)/106/Raw Jute Registration/2015 Date: 29-06-2022
ORDER

In exercise of powers conferred under Clause 6(i) of the Jute and Jute Textiles Control Order, 2016,
1, Moloy Chandan Chakrabortty. Jute Commissioner vide Order dated 18-06-2021 had directed all dealers /
traders / agencies / stokists ete, trading with 500 Kgs or more quantity of raw jute in a jute year (July-June)
(kutcha and pucca, baled and unbaled raw jute) to apply to the office of the Jute Commissioner for
registration within a period of 30 days from the date of publication of the Order in the proforma in this office
website [jutecomm.gov.in] & ‘JUTE SMART" portal. The time limit for submission of application was
extended four times afier the issue of the Order and the last extension was allowed upto 31-10-2021.

2, Now, afler considering the request of the Jute Balers™ Association and providing opportunity to the
lefi out dealers / traders / agencies / stokists etc. [ hereby direct all dealers / traders / agencies / stokists etc.
trading with 500 Kgs or more quantity of raw jute in a jule year (July-June) (kutcha and pucea, baled and
unbaled raw jute), who have not yet applied for registration to apply for registration within a period of 30
days from the date of publication of this Order in the proforma in this oftice’s website [jutecomm.gov.in] &
“JUTE SMART” portal. The application is to be submitted online through *JUTE SMART"® portal of this
office from 1% July to 31* July. The detailed procedure of submission of the application is provided in this
office Website namely. [jutecomm.gov.in]. After online submission. hardcopy signed/stamped print out has
1o be mandatorily submitted o this office by post or in person. It is strictly prohibited to submit multiple
applications or submit a fresh application if registration has already been issued from the office of the
Jute Commissioner. :

3. On successful registration, certificate of registration will be provided to the respective traders /
agencies /stockists / dealers if the details are found in order. Such certificate will have validity [or specific
duration & also can be revoked anytime for commission of any olfence under Section 7 of the E.C.Act 1955
or for non-submission of data/records/falsification/non-cooperation in any other form.

4, [f they fail to comply with these directions or if they submit any information which is found to be
false in any material particular, they shall be punishable under Clause 11 of the aforesaid Jute and Jute
Textiles Control Qrder read with Section 7 of the Essential Commodities Act. 1955. which provides for both
imprisonment and fine and they shall not be allowed to trade raw jute. Further. failure in providing correct
information will result in searching and seizing of raw jute stock under Clause 9 ol the Jute and Jute Textiles
Control Order, 2016.

= No trading/stocking of raw jute will be allowed by any wrader/dealer/agency or stockists etc without
registration certificate issued by this office. Any contravention ol this order will be punishable under Section

7 of the Essential Commodities Act, 1955,
Ul ol
(Moloy Chandan Chakrabortty)

Jute Commissioner
To
(All traders/dealers/agencies/stokists of raw jute)
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Detailed procedure for submission of the application for registration by raw jute traders :

JC office is maintaining an application to help the Jute Mill for the supply of jute bags to pack food grains
against the State Government supply orders. This is being extended to units/organizations involved in processing
and trade in raw jute for registration purposes. The platform is known as ‘Jute Smart’; link for which is
“http://jutecomm.gov.in/Jute Smart.html”

On going to the website, the user will have to click on ‘Jute Smart’ link to enter into the application by
providing User ID and password.

Given below are the steps to be followed for the registration in details:
1. For the first time users will have to enter into the application with
User Id: TRADERADMIN

Password: Welcome@123
Screen reference attached

JUTE-SMART 10 0 |

Userniime TRADERADNIN |
Fmﬂ!ﬂlm.mm |
login |

After providing the User Id and password as provided click the ‘Log in’ button

2. It will take you to the screen as below
JUTE-SMART

Tramsaction | Reporfs | Adminisrator

o Crezte Tradel Lonln

3. On clicking the link it will open the screen
JUTE-SMART Tt

Trasation | Raperts | Amminisriiar

Fesponaliiiy | RAW 1UTE TRADERS v
CREATE |
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4. After entering the details click on the ‘Create’ button to save the data.
If the code exists a message will be populated ‘Code Exists. Enter New Code’ or the data will be
saved in the system and the user will be provided with his login ID and Password in the screen using
which he will have to login to enter the rest of the details.
JUTE-SMART =R

ansction | Repo | Adysaistiat |

Campany igime
Campany Crde |80 ]
FRespunsbilty |Ra JUTE TRADEAS v |
TraderCode Exiss. pravde new Code:
CREATE

JUTE-SMART im0

| Repurts | Adiamistafor

Compuany Heme 7 P Lo, |
Campany Code 1T

Respansitiity] RAN JUTE TRIDERS + |
: Trater Code Generated. Laoout 20t lon s the Code TONT and pessword. “Wekome®ir
_CREATE |

5. Now that the user has his ID and Password he will have to login using that to enter
the other details. On Logging he will see the following screen

JUTE-SMART Ll

m@ml F:_:{{»nr!s,l Adminiate |

® Tra Detad Fry
o b i Bnanid 5
o Bae Ol

6. On clicking the ‘Trader Detail Entry’ link
JUTE-SMART pot

Transacton| Reparts | Admnistrator |

(Edt | Company bame | TraderCode Propeter Name  Linencelio. Contactl | Contactd PAN GST ADHAR Regsteraliononant |
S e [m _ | i |

1-1

Click on the ‘Pencil’ icon a detail form will open which needs to be filled up.
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JUTE-SMART

" Cancel || S |
Company Natne | diFagfgat | Bmescotefay |
Pronries Hame ok | Lzence o, |
Tkt 1| | Conte |
PaIl | 13456550 | T |
wo| i =1 ]
sl 1zl Y v | wming Ease (ramii_ ]
Purighmart [ani) | v sraistin {fFami) [ v
i
Hoke: For any ¥ selection plesse ghve the summary detale m Reémarls’
e :
Add R |
0 amesiwe | sams Ailiess ty mEsEEn | Shiwem b | P Setms
O [l <] [iaw v] jsdih | | sl 1] [ |1 1] | [3Best Bengal |
0 |[samgress~] | [aave v [assdiy Yol il | [ I || [t senl vl
(0 [odn ] [save ] (o b I ! i i T I
1-3

7. Go to transaction tab and click on the link ‘List Of Financial Data’ and fill the
following screen

Transacion

Ow 6 Adimsv | Creale |

FancialYoat | Trade Vidve  Teade Oy
Jommn amee oM

1+l
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For any new entry click on the ‘Create’ Button. The screen below will popup

fe 7 211 Y) )
memfem 00 |

Make the entries and click on the ‘Create’ button to save the data.
For any modification click on the ‘Pencil’ icon the screen will popup with the details

LCaoee | Aoy Changes |
T T
Ve en LY YerTo[av]
O
wae o

Make the changes and click on the ‘Apply Changes’ button to save the data
If no changes are made then click on the ‘Cancel’ button to return to the financial data list screen
8. Go to transaction tab and click on the link ‘Bank Details’ following screen will popup

{og Ot}

Transaction | Renorts | Adminisirator

J A Brkoflnde DumDum  ABCTYP BOMANI0  BA3E545 sad

For making new entry click on the ‘Create’ Button at the top of the screen and after making the detail
entry click on ‘Create’ button to save the data.
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For modifying the bank details click on the ‘Pencil’ icon and make the modifications and click on the
‘Apply Changes’ button to save the data.

For any bank account detail changes modify the previous data and make the current bank details as
‘Inactive’ by selecting the status and put the End Date and save the data.

Click on the ‘Create’ button to make new bank detail entry and put the status as ‘Active’ for current
active bank account.

JUTE-SMART

- i —
Bank Narme |_Bank_uf_ind_l=
Branch Name 'Dumnnm

1fst Code [BOI09093
AceNo (5435543

|
|
ec Folder e |ABC TYP |
|
|
|

ozl |l

9. After saving the data go to the transaction link and click on the link ‘Trader Data Entry’
JUTE-SMART

O r—
Edit CompanyName TraderCode PropriterName LicenceNo. Contactl Confact2 PAN GST ADHAR  Registerationprint
Rt MG il B TIT BONRD. IS IST AT AC

1-1

Click on the ‘Registration Print” column where Company Code in provided as a link to print the
report
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Sample Form

Registration Form for Jute Stockists/ Traders/ Balers

(Reference this Office Order Dated 29-06-2022)
I. Name of the Business/ Company/ Firm: diffdgfguf
2. Name of the Proprietor / Owner; uyoio

3. Trade License Number: 12334
(A Legible clear self attested photo Copy with the hardcopy printout to be submitied 1o 1C Office)

4. Full Postal Address:

Village/Area/Lane/Home No./Plot No. ¥ K41lhh
Town/Panchayat/Municipality 5 Kol
Police Station : Dum Dum
Subdivision

District ¥ Nadia

Pin Code

State % Wh

5. Mobile Number: 12345

6. Alternate Mohile Number:

7. Emait 1D:

8. Whether engaged in Baling {(Yes/No): Yes
If Yes, Baling Press Address

Village/Area/LanefHome NoJPlot No. 5 dsdfdfdr
Town/Panchayat/Municipality t didfdfs
Police Station 3 dfdisdfs
Subdivision

District 1 Nadia
Pin Code

State £ wB
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9. W Godown Availubility is "Yes' then Godown Address is Mandatory:
Village/Area/Lane/Home No/Plot No.
Town/Panchayat/Municipality
Palice Station

Subdivision

District

Pin Code

State
10 (A). Legible Self attested photo Copy of Asdhar{mandatory) and PAN (Optional), GST regi ion (if available) latory along with hardcopy printout to be submitted to JC Office
GST No. (Of ) AADHAR No. (Mandatory)

11332244

10 (B) PAN or Bank Details (Mandatory)
PAN No.: dded
Bank Details
Account Holder Name ¥ ABCTYP
Buank Name 2 Bank of Indis
Branch Name 7 Dum Dum
Account No. 3 5435343
1FSC Code H BOIOSOSG
MICR Code : sad
11, Business Transactions in Jute Trading Years

Financial Year Trade Value (Rs.| Trade Quy (In Quintals) Brokerage Value ‘Rs.jl Brokerage Qty. (In Qui
2020-2021 123456 1234 12436778] 2344
12, Detafls of eriminal cases pending with Police/Court/Tribunal ete. (if any} :
13. Dewsils of punish i i/ i in pust by Court/Tribunal etc. (if any):
14, Have you been prohi ifbarred ta carry out busi by any Govt. Authority/Local body/Municipality/Panchayat (YesiNoj:

15.1f "Yes' give the details:

1We. solemnly declare that the above statenient 14 trike Sid Gorrect ta the best of my/our knowledge and belief.
LW, also comnnt to submit retums nformations in above format tor JC Office from Gmie to time.

Inoase of knowinglywilfully funnshing wrong false/mesleading mitrmaton, | onderstand that procesedings as per low will be initated agamst me.

Signature:. ;
Name in Binck Eeflers oo m s

DESUERITN <. roeiossn e sarimspmse s s o

Name of the Trader/Dealers/Agency and Acddes

(Stump if any)

10. After taking the printout the Trader needs to sign the document, on each page.

11. He will then have to mail hard copy along with Aadhar photocopy (self attested) and Valid Trade
Licence copy (self attested) to the mail address as provided by JC office.

12. Also this details need to be sent through by post or in person to JC office postal address.
13. If signed hard copy along with all self attested enclosures not submitted, application will be rejected

without further reference or intimation.
HitHHHH
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Annexure 11

Ministry of Textiles
Office of the Jute Commissioner
Notification

Jute Import Order of 23" September 2019
In order to facilitate a transparent and fair trade in raw jute and jute products
across the Indo-Bangladesh and Indo-Nepal Borders and safeguarding the
procurement of Jute Packaging Materials under the Jute Packaging Materials
Act, 1987, a modified guideline for registration of importers and reporting are
being introduced. All importers and traders of imported raw jute and jute
products in India are advised to apply to the Office of Jute Commissioner for
registration. The modality of such applications in supersession of all orders in

this regard is as follows:

1. The importer may apply for registration as per the format in
Annexure-1 to the Office of Jute Commissioner.
2. Details of import plan in the enclosed format Annexure-I11 for issuance of

registration certificate.

s

The registration of imports will be valid for a period of 5 years from the

date ol issue of the registration certificate.

4. The importer shall be required to file a monthly report on the
imported goods as per Annexure-II within ten (10) working days of the
end of every month. If no import has taken place, a "NIL" report in the
given format should be filed. The monthly returns (in excel format) may
also be emailed to je.juteimp@gmail.com

5. The Jute Commissioner shall revalidate registration certificate

subject to receipt of the monthly reports on imports in time. I the report

on imports is not filed within lt:lég( 10) working days of the completion of
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10.

the month, the registration of importer will be liable to be cancelled
without reference.

The traders. who buy the materials shall also similarly register and submit
monthly reports to enable them to trade in imported raw jute and jute
products which are essential commodities.

The necessary branding instructions issued by the Office of the Jute
Commissioner for imported Jute Bags are to be scrupulously followed.

It may be ensured that the entire chain from the importer to the level
before the end-users, shall be registered with the Jute Commissioner to
facilitate tracking of such materials.

As per the order of the Ministry of Textiles, Government of India. import
of used jute bag is not allowed. Importers of used jute bags will not be
issued “NOC™ by this office.

Circumvention may attract actions under section 7 of the Essential

Commodities Act 1955.

Moloy Chgrgn 21?1 ’ﬁﬂraborﬁy

Jute Commissioner
[F.No. Jute (Econ)/IR/2015-I1I]
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Annexure-l

APPLICATION FORM FOR REGISTRATION BY JUTE COMMISSIONER FOR
MANUFACTURE AND IMPORT OF RAW JUTE AND JUTE TEXTILES

1. DEALER PARTICULARS:-

Name

Address

Telephone Number

Fax Number

E-mail Id

Income Tax PAN (copy of
ITCC to be enclosed)

Trade Licence Number
(copy to be enclosed)

Goods and Services Tax
(copy of GST certificates
to be enclosed)

IEC No. (copy to be
enclosed)

Bank Details:
i) Banker Name
ii) Bank Branch

iii) Bank Account
Number

(Bank Statement Copy
Enclosed of last 6 (six)
months)
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2. CONSTITUTION OF FIRM:-

Whether registered under
Indian Companies Act,

2013:
Yes/No
If “Yes”, indicate Name,
Postal Address,
Telephone Number

(Office & Residence) of
Managing Director

Furnish copies of
Memorandum and
Articles of Association
and Certificate of
Incorporation

Whether Partnership
Firm:
Yes/No

If “Yes”, indicate Name,
Postal Address,
Telephone Number
(Office & Residence) of all
the Partners

Furnish copies of
partnership deed and
certificate of registration

Whether Proprietorship

Concern:

Yes/No

If “Yes”, indicate Name,
Postal Address,
Telephone Number
(Office & Residence) of
Proprietor

3. [/We request the Jute Commissioner to register my/our company for
manufacture and import of raw jute and jute textiles and agree to
abide by the following terms and conditions:-

3.1. [/We agree to abide by the provisions of Jute and Jute Textiles
Control Order, 2016.
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3.2. The Jute Commissioner may advise insurance companies,
banks and railway authorities not to insure, finance and move
stocks of raw jute and jute textiles of any dealer, unless the vendor
is able to produce a valid registration under the Jute and Jute
Textiles Control Order, 2016.

3.3. This registration is not transferable and shall be valid, unless it
is revoked or cancelled by the registering authority.

3.4. This registration shall be deemed to have revoked/cancelled
on (a) the death of the proprietor, where the firm is a proprietary
concern; (b) the dissolution of the firm, where the vendor is a
partnership firm; (c) the winding up of the company, where the
vendor is a company incorporated under the Companies Act,
2013.

3.5. The vendor shall display his registration certificate at a
conspicuous place in his business premises.

3.6. Declaration / Undertaking

U s A . declare that the imported jute products
Wll] not be used for packagmg of reserve sector items, viz -
foodgrains and sugar, as per stipulation of the Ministry of Textiles
orders issued under section 3 of the Jute Packaging Materials
(Compulsory Use in Packing Commodities) Act, 1987.

Place Signature of the Applicant :

Date Full Name of the Applicant :

Designation

NOTE: TO BE SIGNED BY MD/PARTNER/PROPRIETOR
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Annexure-III

GOVERNMENT OF INDIA
MINISTRY OF TEXTILES
OFFICE OF THE JUTE COMMISSIONER
3R0 MSO BUILDING, E & F WING, CGO COMPLEX, 4TH FLOOR
DF BLOCK, SECTOR-I, SALT LAKE CITY, KOLKATA-700064

Name of the Land Custom Station:

Item of Import

HS Code

Quantity of Import
(Tonne)

Final Utilisation of
Imported [tem

Signature (with office stamp)
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PO FIU TE PRODUCT
MONTHLY STATEMENT FOR IMPORTERS/TRADERS FOR THE MONTH OF:
Name of the Importer
Registration No. !
Name of the LCS/Port
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| certify that the above mentioned Jute Textiles are new products and not used / old / recycled ones.

NB - The importer are directed to report within ten (10) working days after end of month. On submission of report within stipulated
day, the registration would be automatically renewed for the following month, Otherwise registrations are liable to be cancelled. If no
imports have been made during the month, a “NIL" report in this format should be filled.

(Signature)
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GOVERNMENT OF INDIA
MINISTRY OF TEXTILES
OFFICE OF THE JUTE COMMISSIONER
3RD MSO BUILDING, E & F WING, CGO COMPLEX, 4™ FLOOR,
DF BLOCK, SECTOR-I, SALT LAKE CITY, KOLKATA-700064

10t September 2015

NOTICE

As per the order of the Ministry of Textiles, Government of India, import of
used jute bag is not allowed. Importers of used jute bags will not be issued
“NOC” by this office.

By Order
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